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CPM Student eBook Tour

This tutorial describes the overall structure and components of a CPM eBook Student Version. All
eBook courses have the same general structure. Choose one of the formats for an overall video
tour or select a topic for step by step instruction.

Video Introduction

¢ Vimeo: Student eBook Introduction
* YouTube: Student eBook Introduction

Topic Instruction

1. Accessing your eBook

1.1. When logging in the first time, agree to the terms.

+ Scroll down.

+ Find the green button, and click on "l Agree".
+ Book covers will appear.

+ Click on any book cover to enter the eBook.

Teacher/Admin: CPM eBooks & ELS Page 6
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eBook End User Terms of Use

Pisage agree to the End User Terms of Use to access the ebooks,

o
CPM

Last Modified: March 9, 202

These eBook End User Terms of Use (“Terms of Use®) govern your use of the following Content ltems which ave all publications of CPM Educational
Prograrm, 8 California non-profit mutual benefit corporation (“Licensor” or "CPM):

Cove Connections, Cowse T
Cove Connections, GE*'.’SE F
Cove Connections, Cowse 3
Inspirations & ldeas

Core Connections Algebra
Cove Connections Geametry
Core Connections Algebra 2
Cove Connections integraled |
Cove Connections integraled If
Core Connections integrated i
Frecalcuius Third Edition
Calcwius Third Editlon
Sratistics

Compuler Sclence Java
Pra-(Talrrilie with Trinnnametre

Teacher/Admin: CPM eBooks & ELS

@© Note: Use Chrome, Safari, or Firefox using eBooks. Internet Explorer may or may not work
depending on your version.

1.2. On the top bar, locate the Tour and Help menus. Tutorials and trouble shooting
ideas are located here.
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Tour= Help~= jenng 5 udenln -

Your name
and logout

Welcome to CPM eBooks!

Tutorials
and FAQ
Hellal

Congratulations! If you do not see any eBook covers or the right eBook covers, the following tipe may be wseful.

* |f there are no eBook covers, ask your instructor far the Enrollment PIN containing the eBook(s) needed.
= Go to: hittpsenroll.cpm.org to enter the PIM.

= After acoepting the license agreement, your eBook cover will appear in your account,

= Click the cover to enter the eBook.

= For further help and very short videos, click Help Access eBooks

Fior Core Connections eBooks OMLY, you will be given an English Version with a Spanish Tab or a Spanish Version with an
English tab, Choose the eBook that you prefer!
Be sure to scroll down to see all your eBooks.

Please click on the cover to open the eBook
Flease click here 1o enter a new enrallment PIM.

Accelerated Courses

2. Internal structure of a CPM eBook

Each student eBook has three parts: Introduction, Chapters, & Reference.

cPM CPM EDUCATIONAL PROGRAM

(o) A"

Pl CC Course 3
Chapter 1 ~
Chapter 2 ~
Chapter 3 ~ ore Connections, Course 3
Chapter 4 >
Chapter 5 -
Chapter & >
Chapter 7 h
Chapter 8 v Please choose a lesson from the menu on the lefi.
Chapter 9 ~
Ch

apter 10~ /

Teacher/Admin: CPM eBooks & ELS
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2.1. Introduction

¢ There are 5 sections in the Introduction. Click on any of the tabs to view.

« Overview: An outline of the course

+ Contents: This is a Table of Contents viewed as a list or separately by chapter with the tabs at
the top. The links navigate directly into the eBook.

+ Credits: List of authors and contributors

* Note: This is a note to the student to encourage the student to actively engage in his/her own
math learning and exploration.

« Student Hunt: This a a virtual scavenger hunt to explore the contents of the eBook.

Introduction  ?

CC Course 3
Contents /
Credits -
Core Connection.
Note Core Connections, Course 3 s the third of
Student Hunt On a daily basis, students in Core Connecti
communicating rigorous arguments justifyi
Chapter 1 v helps students to develop multiple strategie
“Mathematical Practices” of the Common (
Chapter 2 >

Upon completion of this course, students st

Chapter 3 hd
* Represent a lincar function with a gn

2.2. Chapters

+ Click a chapter tab to view the lessons within the chapter.

* Click the lesson tab to view the problems within the lesson. Encourage your teacher to assign
homework by the problem numbers and not page numbers. The eBooks do not have page numbers.

+ View the lesson in English or in Spanish.

* Click blue links for eTools, resource pages, or vocabulary pop-ups!

Teacher/Admin: CPM eBooks & ELS Page 9
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English or
Spanish Tabs

Introduction ™

CC Course 3
Chapter 1 > 2
Leeeidn (ESP)

Chapter2 ¥ Lesson (ENG)

Clickable

eerers " 6.1.1 How can I move a shape on a grid?
L e T T P T T T T \J‘ncabulary Pnp_Up

Chapter 4 ~
Rigid Transformations

Chapters ¥

How can vou degy igure on a flat surface when it is not moving m a siraight line? For example, when you need o move a k urele piece mbo
Chapter & = ' Ch EptBr Tab descrbe the way its position changes?

Today you will explore mathematical ways of sliding, tuming, and flipping an ohject without changing its size or shape. These types of movements are called rigid
transformations. You will solve varkous puzzles as vou explore the ransformations, z
Clickable

611 e ( Open Lesson Tab Highlighted eTool

& Opening

6-1.
6.1.2
Are you ready for a puzsle challenge? You will use the Kep-Lock Puzzle (CFM) (available in your eBook or at
6.13 al prarg). Your job will be to move the key o the kevhole to unbock the door, using the transformation buttons shown a J ) l
rght.
6.1.4
You will nesd 1o t2ll the computer aboat how you want the key o move, For example, how far to the left or right and bow far up or down do you @
6.21 want the key to slide? In which direction do you want your key to flip?

Q@  TIP: Hover over any of the lesson tabs to find problem numbers. This is not available for
mobile devices.

£2.1.90

2.3. Reference

The reference section typically has the Index and glossary, Checkpoints, and Student Support. In
addition, various eBooks may contain additional topics.

CHECKPOINTS

+ The checkpoint materials allow students to monitor their progress and offer review materials with a
set of practice problems.
+ Click the tabs above to navigate to all of the checkpoints.

Teacher/Admin: CPM eBooks & ELS Page 10
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Chaptera

Chapterd ¥

Chapter 5 i

Chapter& g
Chapler 7 ¥ W/
Chapter 8 -

Chapterd ¥

Chapter 10 ™

Reference  *

Click the tabs at the top.

Core Connections, Course 3

Checkpoint Materials
Motes to Students (and their Teachers)

may need o do some wark outside of class 1o get caught wp on them.

Students master different =kills al different speeds. Mo two students learm exactly the same way 81 the same lime. AL
Checkpaing prablems incomporacs skills chat you shoald bave developed in previous grades, If yvou have not massered

Starting in Chapter | and fimishing in Chapter 9, there are 9 problems designed as Checipoint problems. Each ane is
check yvour answers by relermng w0 s secivan, 17 Yol answers are IBSoemed], you may mecd some cxira practice 1o &
texthoak. Each bas the topic clearly labeled, followed by the answers io the comesponding Checkpaoint problem asd §

the bexd i wiven and thers are more recthlems For won b neseics with snosers incbded

GLOSSARY & INDEX

+ Students may search of the glossary for definitions of key words within the textbook or search the

index to find where key concepts are introduced and used within the textbook.

+ Vocabulary items within the textbook that are colored blue are pop-ups from the glossary section.

Introduction

CC Course 3
Chapter1 ™ GLOSSARY: Scroll down or ]
control "f" or command "f" to
Chapter2 ¥ find a word.
Chapter3 ¥
5-I) Process
Chapter 4 w An arganized method 1o solve problems. The 5 Ds stand for -
the answer or one element of it (a tnal), and then confirming w! INDEX: GIIGK the IED_S at the lﬂp
Chapter 5 v trial value may be mad_c. R'cir.g organized is extremely it :‘gg;g?;l?ﬁg é%lggk‘_jlracuy to the
Mritraduction
- AA ~ (Triangle S
Chapter 6 If two angles Chapter1 ¥
Chapter 7 - MEC'-.}SA'J Chapter 2 - N BC DE FG HIJKL MK PO R 5 UNVWEYZ
demonstrate | . N ) .
Chagter 3 ~ Many of the pages referenced bere contain a definition or an example of the topic , often within the body of 2 Math Notes bo
Chapter 8 > necessary b read the text an several pages so fully understand the topic, Alsa, son lems listed here are gond examples of th
nbmlljt:: ":Iu: Chapterd  * pages in the Stadest Viersion. Relerences ta Math Notes boxes ane bolded.
- absolute
Chapeor § absolute valy Chopter 8 A
Chapter 10 ¥ and [22| =20 chogters ¥ Asate iriangle Asgle Sum Thearem for triangles, .12 MY
siale |ength petiems, 1.1 24N Asgleangle simabarity, 952, 944, 92,1 M
Reference ¥ acute angle Chapter7 Addition Are
Associatree Fropemy, 20,7 MM of a girche, 5.2 MN

An angle Wit chaprars v

Checkpoints 3
“

Chapters  *

Chapter 100 ™

Reference  ?
Checkpoints.

Glossary

Comsunative Propesty, 1.5 MN Cr4,4-71
ekemtity Property, 1.7 W4 of compiken fignnes
Inrverse Property, 2.1 3 WX CP4, 471

Additive iverse, LLE MY Aspament, consnist visle, 1093

Auljsest mngles, Assoeistion, 7-23, 7,03 MN

Algebr il 328 MN categorical datz, 7.1

Begal mon

LY, 850

nor-commensrate, 111 MM

on an Expressios Ma, 223

STUDENT SUPPORT

Student support has tabs across the top for a variety of support. Students will be able to access specific
eTools, math notes, resource pages, and more. Below is an example from Core Connections, Course 3.

Teacher/Admin: CPM eBooks & ELS
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Chapter2 %
Chapter3  *
Chaplerd ™
Chapter5 ™
Chapters ™
Chapter7 ™
Chapter B -
Chapter 9 ~
Chapter 10 ™

Reference  *
Checkpains
Glogzary
I
Standards

Student

Suppart

CC Course 3

oamvework Help Math Naotes

Parent Guids

Resource Pages

SimgifyingSalving GO

; -
Core Conne 5e 3
Resgflirce Pages
Chapier |; Resneee Pages Chaper - Resource Pages | Chapeer 1 Resoun: Pages |
Lesson L LA I-1 Lesson 2,05 Expression Mat Lesson 3.0, 1A 3-2
Lesson 1,1 1H: 1-2 Lizszon 21,54 2-21 =00 1B
Leasen |.1.2: T Roles Leson 2.0.58: 2-11 aaon 1,124 31-5.47, 51
Lesson 103 Lazsson 2.1 K Equation Mat SO0 bed o O T e
Chapter 2 Closier:
Lesson 11,4 - a0 3, 1K

Chapear 1 Closure G

Chapser | Closure: Cands

Chopter 2 Alpsbo Tikes

Chepter 3 Closuge: Cands

1,1.7: Geufy Graphing

Lezagen 3.2.2; Chaess My Mumiber!

Chapeer 1 Multipls Bepresmiatios GO

Chapter } Closurs: Cands
Chapier 4; Resoures Fages Chapier & Resourcs Papes Chapter 6: Rasource Pages
Legsan 4.0, 1A: Tiks Pansm Teang N
Lagmun 5.3, 1: Bace Scaser Plot Lessan 6.1.1; Trameformations: Shesi
Challenge

3. Homework and Homework Help

+ Homework is always below the Review & Preview section.
+ Each homework problem has a link to Homework Help.

* Occasionally, there are eTools to accompany a homework problem often for exploration.

CC Course

Lesson (ENG)

3-85,

3

Leecidn (ESP)

Ilcon showing the start of
the homework section.

:wim Al

ONE OF THESE POINTS IS NOT LIKE THE OTHERS, Part Two

Link to the
homework
help for this
particular
problem.

Preview

a. Plot and connect the points listed in the table below, J-65 S ¢ Too] (Desmos). Homework Help %

N {z) -2

OUT () o

b. Identify the point that does not fit the patiern,

c. What shape does the graph appear to make?

d. Correct the pomt identified in part (b) 50 it fits the pattern. Write the points ©

Link to the
eTool for this
particular

problem.

Teacher/Admin: CPM eBooks & ELS
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Homework Help may provide:

* Hints

+ Steps

* Answers

* Interactive eTools

However, it is rare that complete answers or steps are given for the problems. Homework help
is intended to help the student attack each problem, but not necessarily complete the
problems for them.

4, Student Resources and Study aids

a. Study with Math Notes and Learning logs. (These are often found at the end of most lessons before
the homework section.)

b. Check your understanding through Checkpoints. (These are often located in the last lesson in each
chapter. A complete list of Checkpoints is located in the Reference section of the eBook.)

c. Search for topics through the Index. (Topics in the Index link directly to specific pages within the
eBook. The Index is located in the Reference section.)

d. Use the Glossary or vocabulary pop-ups. (The Glossary is available through the popups directly within
each lesson or can be found within the Reference section.)

e. Explore with eTools (eTools are located within many of the lessons within the eBook. A complete list
is in the Reference section.)

f. Use Resource pages and Tool-kits. (Many of these are listed throughout the lessons. A complete list is
in the Reference section.)

g. Complete problems through the Parent Guide. (Parent Guides may be purchased or downloaded
without cost from the Reference section.)

Teacher/Admin: CPM eBooks & ELS Page 13
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THODS AND MEANINGS

referred to as Checkpoint 3, Homework Help %

MATH NOTES

unit rate. In parts (d) through (£), write and

solve a proportion based on the given information.

3-nu7. 4
‘R// This problem is a checkpoint for unit rates and
1

(a) through (c), use the given information to

CC3 Toolkits

Toolkits for cach chapter are available b
40 download and print copies.

ay access the files any time to

2t

FULL Version: CC3 Toolkit T8

w

Parabolas . itis
ot CC Course 3 10 Toolkits are available for purchase at the CPM Shop.

One kind of graph you will study in this class is s C€C3 Chaprer 1 Toolkit T8 ©C3 Chapter § Toolkit 8 CC3 Chapter 8 Td
called a parabola. Two cxamples of parabolas are

. €C3 Chapter 2 Toolkit ) CC3 Chapter 6 Toolkit T CC3 Chapter 9 T
graphed at right. Note that parabolas are smooth
“U" shapes, not painty “V” shapes CC3 Chapter 3 Toolkit ) CC3 Chapter 7 Taolkit CC3 Chapter 10

CC Course 3 acute triangle s Solve

Parent A triangle with all three angle measures le¢
Guide B
Links
Core Connections, Course 3
Parent Guide with Exiea Practice A c
Lol Cpiec 70 additive identity
Letson Tite Lessan Tile The number 0 is called the additive identit
L 2118212
L1z 212,
B e o Resource

Page

s Resource Pages la together tiles with the same dimensions.

Doesa® + b2 =21

Pythagorean Theorem

Directions: Move the

Core Connections, Course 3 i ool
1

Same side interior angles, 9-5, 9.1. by inspection

Scale, 6-9 systems of equati
Scale factor, 6-64, 6-86, 6-89, 6.7 ~ =~
enlarge, 6.2.6 MN combining like terms

reduce, 6.2.6 MN

. Combining two or more like toMg
constants and summing those varial

Scaling axes. 3-33 terms in which the same variables

. combining like terms in the
&r -4+ 22+ % When

working with algebra tiles, combining like terMiginvolves putting

aeter.

ur perimeter expression as much as possible. This process ofWgiting the expression 1

sliders to get a diferent

triangle. Drag sacl | Chapter 1: Resource Pages I Chapter 2: Resource Pages |

colored piece to fill C

squared! Lesson L.1.1A: 1-1 Lesson 2.1.3: - Mat

Lesson LLIB: 1-2 Lesson 2.1.5A: 2-23

b Lesson 1.1.2: Team Roles Lesson 2.1.58: 2-21

Lesson 3.1.2A: 3

] sgether the pj ression that are the same is called combining like terms.
LEARNING Learning
Lesson3.1.1A: 3 Log

Lesson 3.11B: 3 On your own graph paper, graph y = —3z + 2.

Then, as a class, decide what needs to be included

Lesson 1.1.3: Lesson 2. 1.8 Equation Mat

Lesson 3. 1.28:3  to make a graph complete. Copy the qualities of a

complete graph as a Learning Log entry. Title this
entry “Qualities of a Complete Graph™ and include
today’s date.

5. Navigation on a Computer versus a Cell Phone

First on a computer, the menu items on the far left and at the top are not visible on a cell phone. To
access the menu items on a cell phone, select the three horizontal lines at the top left for the chapters
and lessons and the three vertical dots at the top right to the additional tools.

A

Toals ~
CPM | crv eoucaionar prosram oo

Calculators =

Introduction
CC Course 3
Chapter 1 h
v COMPUTER SCREEN. If
Chapter 2

you do not see all of the
menus above and to the
left, make your window
wider!

Chapter 3 ¥

Chapter 4 h
Chapter 5 M
Chapter & ¥
Chapter 7 h
Chapter 8 v Please choose a lesson from the menu on the left,
Chapter 9 h

Chapter 10 ¥

Reference

Translate CPM Tutorials jenn

tudent o - j'-& n

“ CPM
/ Introduction ¥

Tools =

Chapter 1 = Calculators =
Q

Chapter 2 el Translate

Chapter3 ¥ ions, { cpM Tuterials

Chapter 4 b CPM Help

Chapter 5 i CPM Links =

Chapter & i

Chapter 7 ¥ CELL PHONE
Click the

Chapter 8 ¥ 1es] Namburger icon

“] and 3 dots to
Chapter 9 R view the

chapters and

additional tools.
Click the person
image to logout!

Chapter 10 4

Reference

v H

< h m O

Second on a computer, the menu tabs at the top within a page are located as a drop down menu within

a white box when using a cell phone.

Teacher/Admin: CPM eBooks & ELS
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J"& Tools ~ Calculators = Translate CPM Tutorials CPMH
CPM CPM EDUCATIONAL PROGRAM

~

Introduction Click the tabs at the top. )

CC Course 3

Chapter 1 h

= o

= CPM

Dropdown Menu Box
Click the arrow and select from the list.

CC Course 3

o :

Chapter2 ¥ cP-2 CP-3 CP-4 CP-5 CP-6 CP-7 CP-8 CP-9
Chapter3 Vv [C3PO]
Chapter 4 v

Core Connections, Cours

Checkpoint Materials
Notes to Students (and their Teachers)

Chapter5 ¥

Chapter 6 v

Chapter 7 v

Chapter 8 > Students master different skills at different speeds. No two students learn exactly the same way at the same
expected to perform certain skills accurately. Most of these Checkpoint problems incorporate skills that yo

Chapter 9 v grades. If you have not mastered these skills yet it does not mean that you will not be successful in this cla

work outside of class to get caught up on them,

| Note -

[C3PO ]

ore
Connections,
Course 3

Teacher/Admin: CPM eBooks & ELS
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CPM Teacher eBook Tour

The Teacher Edition eBook is a Student Edition with additional tabs for answers, teacher notes,
personal notes, and sharing. In addition, an entire teacher section contains much of the
information from the large teacher binder as well as additional information such as eTools.

Be sure to view the Student eBook Tour before viewing the Teacher eBook Tour which is an
extension of the student tour.

This tutorial describes the overall structure and components of a Teacher Edition CPM eBook.
Specific eBooks for the various courses may deviate somewhat from this description. Choose
one of the formats below for an overall video tour or select a topic for step by step
instruction.

Video Tour

¢ Vimeo: Teacher eBook Introduction

+ Vimeo: Supplemental eBook Introduction
¢ YouTube: Teacher eBook Introduction

* YouTube: Supplemental eBook Introduction

Topic Instruction

Answer Tab

The Answer Tab has two components:

1. Answers for the student class lesson
2. Answers for the student homework after the Review and Preview section.

Teacher/Admin: CPM eBooks & ELS Page 16
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Tools - Calculators - Translate CPM Tutorials CPMHelp CPM L
CPM CPM EDUCATIONAL PROGRAM

Introduction ™

CC Course 3
Chapter 1 v
Chapter 2 . Lesson (ENG) Leccién (ESP) Answars Teacher Notes My Notes Sharing Seare!
apter
¢. Possible answers: (2, —2) or (4,U)
Chapter 3 >
3-45. See answers in bold below:
3 Opening
IM (x) —4 -3 -2 -1 0 1 2 1 4
314
OuT (v} 4 45 5 55 f 6.5 7 7.5 &
312
b, No; when x = 10, y = 11
313
3.1.4 Review a“'-.)
(.._J‘ Freview
315
3-46. y=z+3

316 3-47. See graphs and tables below,

317 ¥ N

2.2.1 -2 1

-1 ]
322 0 -

Teacher Notes Tab for each lesson

The teacher Notes Tab provides the following support sections.

CC Course 3

-
oz Lo e teccn [ ——— [P v
wows ~  Lesson 4.1.3 How does it grow?

- -

o

Bhs:

Chapter 4

uuuuuuu Lesson 4.1.3

il
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Teacher Tab - Left menu at the bottom

1. Program Description

A Quick Reference Guide has links to all of the sections in the Teacher tab as well as research articles
discussing cooperative learning, Problem-Based learning, Spaced Practice, and more!

Tools = Calculators =  Translate CPM Tutorials CPM Help CPM Lin
CPM CPM EDUCATIONAL PROGRAM

Teacher  * CC Course 3

Program

QRG Introduction Course Design Active Learning Differentiation Research Summary Resear
Description

Research2: PBL Research3: MSP Search
Course

[C3PD]
Preparation . . . .

Quick Reference Guide to Reviewing the Core Coni
Standards

Course 3 Teacher eBook
Practices

This guide will point you o many of the sections and features in the teacher resources for
Teacher

the CPM middle school program, Core Connections, Courges 1, 2, and 3.
Support
Closure

Teacher Tabs Pape Tabs Content
Assessment Program Description QRG Cuick Reference Guide
Team Support Introduction CPM Curriculum Program Description

Course Design The fundamental leaming principles and therr mplications in the course design.

2. Course Preparation

This is a great place for teachers new to CPM to start. It includes the Quick Start Guide, course
preparation, materials needed for the course, and the timeline for each chapter.
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Tools = Calculators = Translate CPM Tutorials CPM Help
CPM CPM EDUCATIONAL PROGRAM

Chapter7 ¥
CC Course 3
Chapter8 ¥
o ) o Introduction Organization Course Components Materials Timeline Using Tiles Tei
apter

Block Schedule Accelerated Pathways

[fa}

Chapter10 ¥

Reference ¥ [C3PO]
Toachar 3 Preparing to Teach This Course
Intr ion an Vi
Program
When using the CPM curriculum, keep the three research-based pillars of CPM pedagogy in mind: students need to dis
Description their peers, actively engage in problem-based learning, and engage and re-engage with ideas over time. Students in effe
accompanying characteristics listed as bullet points beneath each of the three pillars. For more information about the re:
Course research articles in the eBook or at cpm.org,
Preparation Collaborative Learning: Students learn ideas more deeply when they discuss ideas with classmates.*
Ctmmdandn ¢ Students function effectively within a team environment, value and listen to the ideas of others, and communicate
3. Teacher Support

Linked support materials include: Selected Answers for homework, Smart Board files, eTools for all
chapters, chapter and lesson mathcast videos, resource pages (pdf), Parent Guide (pdf), and
professional development links.

i lools~ Ualculators ~  Iransiate UPM lutonals CPM Help
CPM CPM EDUCATIONAL PROGRAM

Program CC Course 3

Description
eTools Newsletter Mathcasts Parent Guide PIP Notes Printable Resources Prof. [

Course
Selected Answers SMART Board Stat Supplement Textbook Errata

[

Preparation
[C3pO]

eTools

The table below describes the lessons and problem numbers applicable for the tools on the right. In addition to having 2
computer/mobile device and Internet connection, the table below describes the required additional technology for each
should always verify tools you plan to use before presenting to students. Items highlighted in vellow are not included ir

Standards

Practices

cBook.
Closure Lesson | Problem Description of Tool Link
Assessment
General Tool | Algebra Tiles Algebra Tiles (CPM)
Team Support General Tool Algebra Tiles Expression Mat (CPM)
General Tool Algebra Tiles Expression Comparison Mar (CPM)
Strategies
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4. Closure

Find ideas for lesson and chapter closure as well as numerous ideas for summarizing student learning.

J‘"H; Tools ~ Caleulators ~ Translate CPM Tutorials CPMHelp CPMLI
CPM CPM EDUCATIONAL PROGRAM

Program CC Course 3
Description

Lesson Closure Chapter Closure Pamphlet Concept Catcher Magic Book 8-Page Booklet
Course

Search

Preparation

[C3FO]
e Cl Guidebook
Practices

It is important to provide an opportunity for studenis to consolidate their understanding, to correct any misunderstandings, and pe
Teacher questions for future consideration, In other words, each lesson and chapter needs closure, The Closure section of the teacher note

provides a possible closure activity. The last lesson in each chapter is designed to provide chapter closure.
Support

Closure Leamning Log E Closure Ticket out E-‘ CL Class Dvscussion 1 -E-i Closure Hot Potato ‘Eﬂ CLClas
Closure
Assessment

Lesson Closure
Team Support

Closure is a vital portion of a lesson, and therefore suggestions for closure are included in the teacher notes of each lesson. Comn
Strateaies activities include reflective writine. auestions the teacher can use to facilitate a whole-class discussion. or a short activitv to chec

5. Assessment

Sample team and individual tests can be downloaded here. Your eBook username and password is your
login for the Assessment Site where you can create and save custom tests and quizzes. There are many
more assessment ideas to support you and your students. You can access the CPM Assessment Site
through the CPM links at the top menu bar within your eBook.
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Tocls = Calculators + Translate CPM Tutorials CPMHelp CPM Links = C

Assessment Site Link

CPM CPM EDUCATIONAL PROGRAM

Program CC Course 3

Description
Guidebook Individual Assess Team Assessment Presentations Portfolios/Hwk Observations Rubric S
Course
Search
Preparation
[C3PO |
Standards .
Assessment Guidebook
Practices
CPM Principles of .-\;.-ccﬁmcntm
Teacher . . . . . .
CPM provides an assessment website with a test bank organized by chapter or by standard. It includes problems that can be used on team or i
Support tests, as well as a sample team assessment and a sample individual test for cach chapter. The asscssment site houses a large number of problen
test bank, and provides sample tests for the chapters of each course. Click the CPM Assessment button in the toolbar below to customize your
Closure quizzes and tests from the CPM Test Generator.
P This guidebook explains a variety of assessment strategies and offers suggestions for assessing your students’ mathematical skills and underst:
Studenis learn what teachers value primarily by observing what is assessed. In the CPM courses, a broad range of skills and abilities is valued
Team Support therefore important that a broad range of assessment sirategies is used.
. In a CPM course, value is placed on:
Strategies

6. Team Support

Achieving effective study teams can be a challenge for teachers who have not used teams before. This
section provides support and ideas for effective study teams.

Tools * Calculators ~  Translate CPM Tutorials CPM Help CPM Links -
CPM | cem eoucanionaL procram

Program CC Course 3
Description
Using Study Teams Purpose Organizing Classroom Assigning Working in Teams Morms Using Roles
Course
Participation Quiz Teacher Interaction Intro STTS Team Resources Search
Preparation
[C3P0 ]
Standards

Practices Team Support Guidebook

e Using Study Teams for Effective Learning
Support . . L . . . . . . .
Study team interaction is one of the three pillars in the leaming process within the CPM cermculum. The daily activities in CPM courses depend on students woi
ol having discussions in teams to make sense of concepts. The teacher has an active and important role in supporting these interactions and encouraging students” £
oEure Primanly, the teacher’s respomsibility is to ask good questions that stimulate student thinking and develop self-directed hifelong learners. This section describes
student interactions in study teams and offers suggestions for creating and maintaining a learning environment that supports effective study teams.
Assessment
* Study Team CGuidelines (Vimeo) (YouTube) hq
Team Support
= Examples of Study Team Interactions (Vimeo) (YouTubs) -i
Strategies
g + Math Discourse (Vimes) (Yoo Tubs) li
Universal s Circalation (Vimea) (YouTube) TR
Anrans o We Have a Chuestin (Vimen! (YouTube) Tl
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7. Strategies

Scroll through a plethora of study team and teaching strategies providing numerous ideas for engaging
students in your classroom.

Tools ~ Calculators ~ Translate CPM Tutorials CPM Help
CPM CPM EDUCATIONAL PROGRAM

Program CC Course 3
Description
Course
Preparation Ambassador
Purpose: To have students share their strategies
Standards
When one team has finished their work before all the other teams have finished, and their answers arc correct, you
Practices They will each be allowed to go and work with a team that might need the extra help. The Ambassadors should a
clarify their thinking rather than go over and show the team how to do a problem,
Teacher
« When a team finishes their work, each person becomes an Ambassador.
Support « Ambassadors help other teams,
Closure Carounsel
Purpose: Brainstorm
Assessment
Several small teams can brainstorm at once with this idea by Pam Robbins. Divide the participants into teams of |
Team Support written on large poster paper and either hung up around the room or placed one at each table. Teams gather and d
about what to write on the chart. After two or three minutes the teams move on to the next topic; either the teams
the wall or the charts move physically from table to table, The teams read what the previous teams have written, |
llnivareal fc L.

8. Universal Access

This tab provides ideas for supporting various student populations.
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Tools = Calculators ~ Translate CPM Tutorials CPM Help CPM Links =
CPM ' couenucationaL procram

Program CC Course 3

Description
Intro Success for Students Student Struggle More Help Special Needs ELL Advanced Learners
Course
Unprepared Students Conclusion Search
Preparation
[C3p0]
s Universal Access Guidebook
Practices
The CPM Educational Program originated as an Eisenhower-funded curmiculum project to write and support classroom materials that would
Teacher access to mathematics for a broad range of students. The result is a challenging curriculum that provides the opportunity for all students to ¢
exceed expected state and local standards. The program is especially effective in teaching students of varied abilities and backgrounds beca
Support incorporates strategies, lesson components, and content that is accessible to most learners, Especially key, is the use of student study teams,
research, to provide support for students who may need assistance with reading, alternate explanations, and guided learning.
Closure
The program’s instructional materials provide contextual and concrete problems to introduce students to concepts, Problems are grounded it
Assessment that are familiar and understandable. Lessons and problems are constructed to offer visual representations of many ideas. Manipulatives and
support learing when appropriate. The curriculum also supports leamning by helping students to use higher-order thinking skills and to deve
Team Support selving sirategies. (Problem-Based Learning)
Strategies Because mastery is best achieved over time, practice of basic skills and major concepts is spaced throughout the curriculum, Students have ¢
opportunities to learn an idea or skill before mastery is expected. Closure activities at the end of each day’s lesson and at the end of the chap
Universal students with opportunities to summarize their learning and to deepen their mathematical understanding. (Mixed, Spaced Practice)
Access Study teamns, as well as being an effective vehicle to support struggling students, encourage mathematical discourse. In addition to asking qu

9. Literacy

The Literacy Resource Guide describes numerous ideas to support students with a variety of literacy
challenges as well as great suggestions for students struggling with reading.

Tools ~ Calculators ~ Translate CPM Tutorials CPM Help
CPM CPM EDUCATIONAL PROGRAM

Program CC Course 3

Description
Introduction Literacy Guide Student Strategies Team Strategies Reading Strategies
Course
[C3p0]
Preparation . .
Literacy Support Guidebook
Standards

In today’s schools, many students struggle with English language literacy. Some students grow up speaking, reading, a
Practices being exposed to English, Other students grow up speaking English but have not yet acquired strong literacy skills, It
support the development of literacy for all students, especially those who struggle with reading and writing in English.

Teacher Many effective support strategies are embedded within CPM curriculum. In addition, this section is designed to provid

Support supporting literacy in teamwork, whole class discussions, and writing activities.

Closure Strategies that require students to generate ideas (student-driven literacy strategies) are most effective for many reason
students the opportunity to connect meaning of new vocabulary to their own prior understanding and experiences throu

Assessment recognize these personal connections to new ideas, whether the content is mathematical, language, or anything else. Al
own vocabulary lists or find challenging words themselves enables them to build strategies that can effectively help th

Team Support Learning is much more effective when students have a sense of ownership or connection to it. Whenever possible, allo
vocabulary lists, discuss the meaning of a portion of text, and provide them opportunities to make sense of new words.

Strategies as you circulate among the study teams during class.

Universal Taking time in class to focus on supporting literacy is beneficial to all students, not just those who may be identified E
for supporting English language learners arc the same strategies found most effective to promote leaming for all studer

Access is to provide multiple learning strategies so that all students will have access to learning mathematics.,

| ureracy |
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Toggle between Full Screen view & Toolbar view

You can hide the toolbars to allow for a larger viewing area. This is particularly good for viewing on
mobile devices or projecting pages to students viewing from the back of the room.

Full Screen Mode

Click the square icon just below the search bar to go into full screen mode.

CPM | cemeoucarionas procram Tutorials  Help
Introduction ¥
CC Course 1 Search Q
Chapter 1 * —— B
Lesson (ENG)  Leccién (ESP)  Answers  Teacher Notes My Notes Sharing : :

1 Opening

1.1.1 Publish Status

“ ) Local ® 3P0 | Update |

1.1.3

[C3PO]
R 1.1.2 How does it change? %}
e Parimeter and Area Relatiomehing >

Toolbar Mode

Click the icon with 4 inward facing arrows at the upper right to view the toolbars.
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o

Search

Lesson (ENG) -

| Publish Status |

O Local ® c3Po | update |

[C3PO]

1.1.2 How does it change? @

B SRR SR RN NSRRI R ARSI E NSRRI R

Perimeter and Area Relationships

Many ancient cities were constructed inside great walls to protect and defend the city. The city of Carcassonne,
France, still exists and has a double wall around it. The length of the inner wall around the city (the perimeter)
measures about 1245 meters. The land inside the inner wall (the area) is approximately 105, 400 square meters. In

this lesson, you will work with tiles to practice measuring perimeter and area.

When measuring shapes, it can be important to look at the space the shape covers.
This space is called the area. Other times, it is important to look at the length of the
boundarv around a shaoe. which is called the perimeter. In this lesson. vou will be
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Using Google Instant Translate

This article demonstrates how to add Google Instant Translate to your Chrome browser allowing
students to choose their language to translate text from CPM ebooks to another language.

1. Add the extension to your Chrome Browser.

* Go into Chrome.

* Click the three vertical dots below your name at the right.
*+ Click 'More Tools'.

* Click 'Extensions'.

Clwome Fle Edi View Hsiory Bockmerks Peogle Window Help & M3 G O B & -Fe O L § T

M Exiansions L

@ Chrome  chroms: | jetensions W

DEmnmlm:mnm ol Walcoma 10 CPM H.. v B Onhar Bockmg
Mew Wirdow N
f Mew Incognita Window 1N
Extensions 0
\ / History 3

Diossenibands L A
Lol unpachd aataris. . P & =
o Bogkmarks w |- B- oD a H
Zoom t L

1Passwand: Paseword Fan &
45480

Print =p
IFasswaord exiension for Google Ghrome. Cogt... »
o Find... =F
s Developer webaiin
Frisans More Tools [  SavePago As.
I0: anmihakgpeglinishatrinccinobpg
Ecit Cut | Copy | Paste
o . P . Sattings Task Manager

2. In the search bar of the extensions, type: Instant Translate

£~ chrome web store o o i
instant translate X
« Hame
Instant Translate: Select and Translate + ADDTO CHROME
offered by inst.. | 2 available for Android Getit s -
Extensions by Spti» Productivity
Translation, text-to-speech, transliteration on pages and in el (3426)
Themes the pap-up for 10+ languages.
Apps
t g Weleome to CPM H.. @ Support : CPM Edu... [ cpmadmin  [| Privacy error » [ Other Bookrr
Add “Instant Translate: Select anr} “clate"? bl
It ean: ﬂ |
* | = Read and change all your data on thew
Cancel Adkd extension

T T
offered by inst_. ~ = available for Android Getit » Productivity
Translatian, text-to-speech, transliteration on pages and in the pop-up el RaTE

3. Start Using:

+ Notice the blue square with 'it' on your toolbar at the right.
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+ After selecting text to translate, press 'Shift + T'.
* You can use it on a variety of platforms.

' Instant Translate: Select and Translate  chrome-extension:ihmgiclinbnadtfeedjimfmfoabpoke/ pages public o Rtm w B
f apps [T Emplayea Intranet & Welcome to CPM H... (@ Support ; CPM Edu,.. (] cpmadmin [ Privacy error = [T Other Bookmarks
Instant Translate: Short Overview Start using!
Become Pro! If you don't want to become Pro
[mprove your productivity with our Pro features! If you're a fan of using this extension free of charge, please support us by
leaving the anonymous data collection option enabled. Your data will be
viv Speech recognition in 40 languages used purely for market research purposes. This would go a long way in
Wi Export history of translations in a CSV file supporting the continued development of Instant Translate.
Wi No anonymous data collection
enabled
Upgrade to Pro (1.99 USD)
We are cross-platform
Press «Shift+T», Instant Translate has apps for all major devices.

and translate the highlighted text on any page.

Change the keys in settings. .
@ For iPhonesipad " For Android

BR For Windows @ ror macos

Hello o)

Hello! o)

4. Once in the eBooks, click the blue square with the 'it' logo in the upper
right corner.

+ Choose your language the text will be translated to.
+ Scroll down to find the language of your choice.
+ Be sure you actually click the name of the language to select it!
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g/bookdb. php?itle=cc3&name=2.1.2&type=lesson £ ﬂ
I
unpin Instant Translate history settings
Automatic detection French
Translate ...
Recently Used
All
Afrikaans
Albanian

5. Translate instantly:

+ Highlight text.
« Press 'Shift' 'T'

Your class will also focus on several ways to find perimeter, recognizing that there are different ways to “see” or recognize
perimeter. Sometimes, with complex shapes, a convenient shortout can help you find the perimeter more guickly. Be sure to share
any insight into finding perimeter with your teammates and with the whole class.

While working today, ask yourself and

Viotre classe se concentrera o)
egalement sur plusieurs fagons
de trouver le périmétre, en
reconnaissant qu'il existe
2-11. Your teacher will provide a set of | différentes fagons de “voir” ou de ne of each shape and review its name
(area). Then find the perimeser of each  reconnaitre le périmétre. Parfois, ied expression that represents the
perimeter of cach tile, Be prepared to sl avec des formes complexes, un

) . raccourci pratigue peut vous ) .
2-12. Each part of an expression that is . gider & trouver le périmétre plus a term. [f two terms contain the same

varighle(s), including the same exponen rapidement. Assurez-vous de
partager votre opinion sur la
recherche de périmétre avec vos

B [ =T S S B

Maitch the terms in the left column with
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ELS - Student Role

Teacher/Admin: CPM eBooks & ELS Page 29



¢ CPM Educational Program

Student Role: How do You Access a CPM eBook Using an
Enroliment Pin?

This article describes how to use an Enrollment Pin to access an eBook. Students using Google will
not need to create an account since they will be tying their CPM account to their social media
account. Students without a social media account will register once and then login with their

username and password. eBooks will expire in the student account on the date the teacher
provides when setting up the Enroliment Pin.

NOTE: You will need your enrollment pin only ONCE. After the first time, you go to
ebooks.cpm.org and either click the social media button or login.

The following short video shows the various ways students would use an
Enrollment Pin to obtain their eBook.

EH Using a Student Enrollment Pin to Access eBook

1. Your teacher will give you a 5 character pin number.

¢ Go to https://ebooks.com.or
¢ Choose the 'First Time User? Self-Enroll' link.
+ Enter your pin.

+4\ CPM

Enter Enrollment PIN

2. There are two ways you can enroll:
Method 1: Use Social Media
+ Choose Sign in with Google.

Method 2: Enroll Directly with CPM
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1. First time only, create an account.
2. After the first time, login using your username and password.

Enrollment Almost Complete!

Class Richards CCA Period2
Teacher keddsr
School  CPM Training MS

License cca license English & Spanish for -
Social Media Without Social
Buttons Media, normal Iogin!

Login to Complete

Username 7
Password
Without Social Media,

L,ugln

complete first time cnly'

d an account? Create

3. Once you login, you will be taken to your ebook at ebooks.cpm.org. Now
complete these steps:

+ Read the eBook End User Terms of Use.
+ Scroll to the bottom and click: | agree.
* Click on the cover of your ebook to access.
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eBook End User Terms of Use

Laai Modsfed: March M1, 2006

These ellook End User Terms of Use (“Terms of Use™) gover your use of the following Conient Bzms which ere all publications of CPM Bdecational Program. & Califomis
nim-prrefit mutal henefs componiion (~Licesor™ or “CPM): Waking Conmections; Fosndations for Algebra Course I, Waking Conarctinge: Foundations for Alprire
Conrse 2, Alpebra Compections, Geomerry Conmertions, Algedma I Conmections, Core Connecions Cosrse [, Care Commeoiions Course 2, Core Connections Cowrss T,
Care Canmectians Algrben, Core Comnection: Grametry, Cane Connretions Algrhre 2, Core Connections fntegrated 7, Core O i Tsegrated 1T, Care © i
Integrates [1E, Pre-Caleulny with Trigemometey, and Calrmlas © 2000-2006 All Rights Reserved. ("Courseds)” ), including all saftware and other malerizls made accessible ic
o By Licensor s part af the Cinrses) ared sl il lisstrtions. or imges st Tor thesss (“Licensad Content™, Your use of the Livensed Contest is heing provided pursast
the terms. end conditions set farth in the Purchase Agreement for the CPM Educational Program o any other able Livense Agreement (~FPurchase Agreement”) between

1 yens., yerar schinsd o other e an entity whi ssens o aferwise liowlully controls the loense providing you acoess i the Licemsed Contest (~Licssas™), “We,”
oar™ wndl similar promouns refer to CPM, lis affilixies. employees, conselianis and distribution pariners, & approprisie.

Adgveptance of Terms of Use,

BY ACCERSING THE LICEMSED CONTENT OR BY CLICKING T0 ACCEFT OR AGREE TO THE TERMS OF USE WHEN THIS OFTION 15 MATE AVALABLE
TO YOU, YOU: {i) REPRESENT THAT YOU ARE DULY AUTHORIZED BY LICENSEE TO ACCESS AND USE THE LICENSED CONTENT; (i) AGRER TO BE
BOILMD AND ARIDE BY CFM™S WERSITE TERMS GF USE AND PRIVACY POLICY ; AND i) ACCEPT THESE ERDOK END USER TERMS OF USE AND
AGREE THAT YOU ARE LEGALLY BOUND Y THEM. IF ¥OU DO NOT AGREL TO THESE TERMS OF USE, YOU WILL MAVE MO LICENSE TO, AND MUST
MOT ACCESS OR USE, THE LICENSED CONTENT,

Flense: review thess Terms af Uie carefelly, 17 you da nit wudersiand any pravision af these Tenms of U, we siresgly necommend you comall legal course] hecsuse you an:
entering (mo a birding legal coairact. CFM Is the ouner or licensee of all rights in the Licensad Coater, incheding its trademark, conient, software, services, and imellectml
property. The Licensed Castent @ an Tnersel-biaed and server-hasal sinsie of infirsation o wse by registerad techers, shidenls, e, Bt and relaged ganties {ech an
“Lind Uses™ snd collectively End Users™) whe have been supplied usemames and passwords pursuant wo o Parchase Agreement. An End User's use of any of the Licensed

Content s limited in importil ways,

Acveptance of Terms of Tise for Lsers mnder 13 Vesrs O
For wsers who ere under 13 years old dor who are cozsidered minors in seir jurisSiction}, the user’s parert or legal guandian (“Paren™) Is responsible for sccepting and
cenmplying with these Tesms af Use, The Parent is abas nespemsible for knowing such user's sminque userrime sl procssonl and skall ensun: te Livensed Conlent is bemg usel

appropristely. CPM's Privecy Policy. describes due type of infarmition that may be collected Srom 1 HE--‘ - | ﬁ — Iarms

JurisEctinn} the Part is nespemsible for reviewing il wnderstisding the Privicy Palicy and Wely P E ﬂr Cﬂﬁ?r'ig'ht'mri_l!gemtnt
We take claims of copyright infringement seriously :
submitting written notification to cpm@cpm.org.

Licersad Conlent and CPM's Webaioe,

Scroll to the bottom and

e, —- ”'i"“l
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ELS - Teacher Role
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Teacher Role: How Do You Create a Class & Student
Enroliment Pin?

This article describes the steps to create a class and assign students eBooks.

The following video shows how to create a Student Enroliment Pin allowing
students to access their eBook.

E-‘ Create a Student Enrollment Pin

1. Go to: https://els.cpm.org and sign in.

*+ Click the 'Manage My Classes'.
*+ Click 'Create a New Class'.

CPM

mpersonat ng cprmisacher

yBock Liosrse Sysienn & Home W My eBooks [E Licensa Report B My Clazses R Account -
[ - .
(@ Currant Classos [ Past Classes
i@ Classes @) [ Gurr oo PG
Name PIN Start Dats End Date For Page:| 10

2. Create a new class.

+ Type in the class name. For easy searching include the teacher's name, eBook abbreviation, and the
section/period number.

+ Click the calendars to select the start and end times.

+ Select a school from the drop down menu

+ Select a teacher from the drop down menu. (The default is yourself.)

+ Select an eBook from the drop down menu.

+ Click 'Save'.
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Note: If no eBook shows, contact your Contract Admin. You must be made a License Provider for the

eBook you need.

Create a Class o
R /\/ o
Cho CG3 Peniods
Clpss Start Dote” Ciass End Datg”
30-August-2NE 3 27-May-2017 3

10 Your Class will starl < =30/2018 and be 270 days long. You cannot
change the slar dale cradhle This Class. Phease revieny caraluly

mn s_ml' W
CPM Training MS 82
CPM Training HE

Class Teacher

o (XD

Drop down menus
show after clicking
the selection box.

3. You will get a 5 character PIN.

+ Give the students the Pin Number.
+ Ask the students to go to https://ebooks.com.org. Select 'ENROLL".

+ The Pin Number is stored with the class information. Just click the link of any class for the

information.
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Create a Class

O Class Succasstully Grested)

EStudents can register for your class at ebocks.cpm.ang by oicking cn enrcdl and then
arierryg the folowng PIN:

Click Link.

4. Click any Class link to:

+ View/manage students and their eBooks. Add students directly. Upload/download student lists.

+ Add or delete CPM eBooks for your students at anytime. Note: All students receive/lose eBooks as

you add and remove the eBooks.

+ View Class information showing the start and end dates as well as the PIN.

Impersanating cpmisacher

& Class : CipgCC3.Period5

2 Shuderts  WBacks @ ko

#tome  W@MyeBoos [ Lk

Fravats For Fager 10

It s s 3 s renre 22 Class eBooks
R e = B s reremos EIEED anoo Licarses Romaining
[o———— 1
cca license Englsh & Sparish for students. 40

LLm‘z?::ﬂTﬂ o fHoma  WMysBocks [ LicenseReporn B MyC

i Class Cho.CQA\J

A Btuderts  WBocks @i

Narma [ S

Description P Triring Schooi ; Chou 5T Prrnd3 : 0302200

hctive e

Start Dute 018.00-02

End Date prreey

School 5P Trring Schoni

Liied comisacter

=
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Teacher Role: Using the Usage Summary

This article describes where the teacher can find information as to what eBooks have been
purchased and have not yet been assigned.

Use this information to plan for appropriate eBook assignments to students.

Impersonating cpmteacher

eBook Licansa System # Home 1] My eBooks Ji Usage Reports - iE Teachers ~ 2 Account -

Usage Summary

Admin Summary Usage Report For Administrator :
cpmcontractadmin

Available eBooks

License Type b COMCICUIEP rotal Allocated Remaining
verag

> pe license for students 320 320
> cc2 license for teachers 20 3

> pe license for teachers 3562 309
> cca license English & Spanish for students 300 300
> ccl license English & Spanish for students 300 271
> ccl license for teachers 300 272
> cca license for teachers 30 11
> cc3 license English & Spanish for students 300 279
> ccd license for teachers 30 15
> cc2 license English & Spanish for students 300 276
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Teacher Role: How do You Access Your Teacher Edition
eBook?

There are two ways a teacher may receive a teacher eBook.

+ Obtain a faculty enrollment PIN from the eBook Admin. This PIN will allow the teacher to self
assign teacher edition eBooks to their CPM account.

+ The eBook Admin may have already added the teacher edition eBooks to your account. Just
login to your CPM account.

The following video shows how to use a PIN to obtain teacher eBooks.

E-‘ Using the Faculty Auto Assign Enrollment URL>

1. Log in to your teacher account to view any available teacher editions.

* Log in: https://ebooks.cpm.org

+ Check to see if teacher edition eBooks are available for you!

+ Contact your eBook Admin if you do not have an account or have the correct eBooks to teach your
courses. The eBook Admin will either re-assign you teacher eBooks or give you an Enrollment PIN to
self assign creating an account if needed.

A

CPM | cPM EDUCATIONAL PROGRAM

Manage Licenses Tours Help Logout cpmbeacher

Welcome to CPM ebooks!

The CPM National Conference is SOLD OUT. We do have a waiting list!
Mew!! lanuary Newslegter

If wou are looking for a newsletter, click on Past Newsletters.

Teachers may sign up for any of CPM's Profiessional Development opportunities in your regho

Customer Admins shouald chec t the numensus (g s for managing both s and teacher 1y
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2. An Enrollment PIN allows the teacher to:

+ Choose the teacher edition eBooks needed and student eBooks to assign to students making the

teacher a student 'License Provider'

* Remove the teacher edition eBooks and student eBooks licenses no longer needed.

Note:

+ The Enrollment PIN will also associate an existing user with the correct school/district and/or allow

the user to create an account.

* The available eBooks is decreased each time a teacher uses a PIN. Contact your eBook Admin if the

needed eBooks are not listed.

3 J N M 2 o et your anrﬂl{r}n_lgmzi) (This one is

Welcome to CPM
------------- Go to ebooks.cpm.org.
[ svnenrims [ wmnenion | Click ‘Enroll". You ONLY enroll once.

or Paste the o

nrollment PIN. School  CPM Training Schee

Distriet P Training District

Required Email  @pmocs
Suffie

Click the social media
button to Enroll. It will even
create your account if you
do not have one!

Login to Complete

| —

account, log in to your existing
account.

Enroliment Almost Complete!

If you do not have a social media / Logi

@ Create an account. You will receive an email
N — to verify you entered a real email. Click the
nk in the email to confirm this!
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2.1. If you need to create an account in step 4 in the image above, follow these steps!
(Otherwise, skip this!)

Register directly with CPM

/

Enrollment Almost Complete!

If you do not provide
an email with your
school domain, you will

be asked again to
provide a valid email.

Required Email

School
District

Suffix

When creating an account, you
must use a valid school email!

Verify Email Address

You will receive an email
notification at the valid email

you provided. Click the link to
verify your email address!

na-reply@cpm.org
CPM Email Verification

Dot cHm—
Your enroliment i almost compiete. Clok the ink below 1o veriy your small address.

3. Select the eBooks you need for teaching your classes. Remove any you no

longer need.

GEOMETRY __
i Connections
* —

HSCONNE...

P EDLCATONAL PRGN

PRECALCULUS

PC3

INTA

STATISTICS

STAT
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4. Click 'Confirm’'. Then Click Home to go to https://els.cpm.org and create

your classes to issue student eBook licenses.

*J Enrolling in the CPM eBook License System

« Enrollment complete!

ﬂ INT2 ‘fou have been given access to this eBook.
o INT2 ‘fou may create classes for this eBook.
L] INT3 ‘fou have been given access to this eBook.
o INT3 ‘fou may create classes for this eBook.

Go to: ebooks.cpm.org to view your eBook account with the added teacher edition(s).
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Teacher Role: How Do You Assign Student eBooks
Uploading a .csv File?

This article describes the steps needed to create a .csv file and to use it to create student accounts
assigning them a class eBook. If students already have a CPM account the same process will assign
the students the class eBook directly into the students' accounts.

For students without a CPM account, the username/login can be set in .csv file or if left blank it will
autogenerate. The password for any new account is the student's first name and last name,
one word without spaces, and all letters lowercase.

Click the video link below.

a Assign Student eBooks Uploading a .csv File

1. Create a class.

In the Student Tab of your class Click 'Upload Class Roster.

il w
BB Class : Core Connections

1 siudems W Baaks B Infa

Students can register by entering the following PIN at ebooks.cpm.org (click on enroll):

GLVDQ = Regenerate @ Disable
Class Students

¥ User Login First Mame Last Name

Soarch Users Results Per Page: 10

2. Create a .csv file with the exact headings indicated below.

* You will use only the first 4 columns.
* The 4 column title headers are required.
+ Do not have additional text anywhere else on the sheet other than the information described.
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Upload Student List

& comaining your student list g have the following columr 1 thase exsct haader I'I.'!I.'IE/

First Nanme Last Name I Email

Your students' temporary passwords will be thair first and last name, one word, all lowercase.
Exarnple: Caml Cho =% carolcha

Click Choose Files Below To Upload Your Student List File

Choose Files | No file chosen

2.1. Be sure you save the file as a .csv file.

* YOU CANNOT TYPE IN .CSV AND SAVE!!

+ Always SELECT the file type.

+ The file type is usually located below the file name.

+ See examples below from Open Office, Microsoft Excel, Google Sheets.

File type:  Text CSV (.cav)

Format: Comma Separated Values (.csv) =
Open Office /

>

Period 2 CCA ]
File Edit ‘“iew Insest Foomat Data Tools Addons Help Al changes saved in Drive

‘ Microsoft Excel ) — | Jm lersa.ln-m
0- "
o = F
\ #0
T
o Make 3 copy... —
\.,_,/ | I Rloverto, ]

Google Sheet

rewisian hislory 3 +0ption+Shift+H
Sprgadshesl suﬂo
Download as

Publish to the wab

Microsodt Excel [ xsx)

OpenDocument farmal ( ods)

Email collaborators... POF documant (pdl)

Email as attachment... Welr page (.himl. zipped)
& Print P Comma-separaied values [.cxv, curent shiset)

Tab-separaled values (.isv, curmant sheet)
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2.2. Choose the file. Then upload it.

7~ The CSV File contain

Downloads
. Mama
| Login
Period 2 CCA - Sheetl-2.csv
Your stugsts W
o :ﬁaWF_o_ o=+ Upload Student List
C k Chouse FII # Please double-check that all Siysesleietn is cormect. User logins and pesawords will be genarated automatically. 1! vou need
W comect tha dala below click Hhfl puillan, adil and save tha CSV e, han selecl @ agan. I the daka is al comect, click
Choose Files | Mo file ch Upksad Studert List”.

Status  First Nama Emall

Jobn Smith BETES4E2 1 Dopm.ong
Your class list should = dane Goak 37654321 0cpm.crg o
be showing in the I -

window. Then click
'Upload Student List'.

PPN & Linicad Ssuclent List

3. Check to see if the upload for all students are successful.

+ If all students uploaded successfully, click 'Close’.
+ Be sure to note the passwords if you need to supply them to your students. Students who sign-in
through SSO will not need passwords.

Note: The password for any new account is the student's first name and last name, one word without
spaces, and all letters lowercase. See example below. The students will be prompted to reset their
password the first time they login.
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Upload Student List

& Your Student List has been uploaded successiully. Please copy the following information for your reconds now, you will
not be able to access students' passwords after closing this window.

Status  First Name Last Name Email Login (Password
' John Smith 987654321 &cpm.org 98765432 1&cpm.org ' johnsmith

4 Jane Cook 8765432 10&cpm.org B7E543210&cpm.org janecook

Dave Roe 7654321088 cpm.org T65432108&cpm.org daveroe

\ @ Close

Upload Successful!

3.1. Students are now listed in the section 'Class Students'.

1. The teacher can download a Current Roster.
2. The teacher can reset a student's password by clicking the 'Reset Password' button.

Notes:

+ The default passwords are the students' first and last name combined in one word all lowercase.
Students will reset their passwords the first time they login.

+ The accounts are good for as many years the student needs it.

+ The eBook for the class will be in the students' accounts until the class expires.
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@ Class : Core Connections Get a copy of Student List

1 Students W Books 8 Info

Students can register by entering the following PIN at ebooks.cpm.org (click o

GUVDQ & Regens rate @ Disable

Raset Password

£ Download Student List

Usernames

L Students

ol Login First Hame Last Name

Results Per Page: 10

Lisors

areiers Susan Fisifers m @\ RAeset Password OGRS
pollyyeat] Polly Tast @ Reset Passwerd

[kang denniter Keng i@ Feset Password  EEGE T

&
g
2
B

jcampballd Jason Campball m i Reset Password  CGES R
e
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ELS eBook Admin Role - licenses
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eBook Admin: Navigate the License Report Page

This article describes the navigation options for the License Report page.

1. Filter

+ Shorten the list by typing 'student’ or 'teacher' or a subject such as 'calculus'.

* Check the number of available licenses in the 'Total' column.

+ Check the number of remaining licenses available to issue to users as indicated in the 'Remaining'
column.

Tip: If you have more than one pool, you will need to click the radial button next to the pool you wish to
view the licenses from.

License Report © Tisoral

License Pool

CPM Training District PO Licerses

ST raining disiricl 2

et
License Type Total / Famaining / Par Pmgaz| 19

cubcubs 1 of 1

m calcdrd 180 180
| Daachver Exithon o [ ] 50 50
[ 4 5o avon [0 100 %
ped 100 B4

& Click on a kcense typs abowe to sea mons detalls hem.
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2. Pagination

Change the number
of licenses per page.

License Report

CPM Training District PO Licensss
opm braining dsinct 2

v |are

Licenss Type Tortal Aemaining Per Page: 10

Asacrar

=== Aocuananedond TR 10 10

== Aovwnoadundds 100 B0

[ e i LT 1 w [ Click to change to the
) cosunoie W ow next or last page or
(8 Seache Eten P = = | reverse the process.
CrHighSchooBundie 100 87

=) cornegratedBundia 100 B9

== covsHsBuntie 100 B7

=TT coMiddisSchooBurdie 100 87

Compressediimegrated Bundla 10 10

B Click an a icenss type abave 1o see man details hems
3. Sorting

+ Click on any heading to sort the list by that column.
*+ In the example below, the 'total' column has been selected. The arrow indicates the totals from least
to most.
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License Report
Licansa Poal

Soaroh Licenss Pods

CPM Training District PO Licanses

oprm training diatrict 2

Lizanse Typa

Bearch Licenss Types

stat
[ 2 snucont Exiton E21

COHSingrated
=TT cakcard
) CoHighSchool Bundia
COIntegratedBundie
COMSHSBundls
BT CoMiddeSchooBundla
po

X

S5
586
Jag
150

ar

ar

a7
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eBook Admin: Find License Information

The License Report has a lot of valuable information to help the eBook Admin problem solve issues.
Not only are all of the license counts available, but all users who have been assigned each license
including the expiration date of the license are displayed. You can also find the POs associated with
each license.

1. Go to Reports --> License Reports.

+ The 'Total' column indicates the number of licenses purchased that are available.
+ The 'Remaining' column indicated the number of licenses still available to assign to a user.
+ Click on any of the headings to sort by that column!

License Report

Licenae Pool

cerma Poobs

Sanrch Licerss
o Gl Training Dhatrict PO Licensss

opam training district 2

Liceran Type Tatal Fumuineg Par Page:| 10
Saarch Lizansa '] . I | 1 of@ o
| # Tuachar Edtion LRI AEE ]

[ e LA

[ Toochor aon LCR
[ Toochor aton ECTEE
R corsringrees

Click any of the labels to
sort the list by that column.
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2. Filter by adding key words in the search box.

License Report

License Poal

o Pools

(4] CPM Training District PO Licensas

opmi fraining disiict 2

Licanss Type Tatal Ramainirg
mhuger

FEEETT compresssdiintegratecEundie 10 10
1 Studert Edition =zt Tgn 10 10

Y e 0
(3 e e T

3. Click on a license type. Then scroll down to view 3 categories of info:

* First, a list of users for the selected license type will appear below.
+ Second, a list of License Providers indicates which staff is allowed to assign students the license

selected.
+ Finally, a list of contracts (POs) which have the selected license as a purchase can be viewed.

License Report | @ ora |

License Pool

Search

Licenss Poals

CPM Traiining District PO Liconsas

Select the eBook. Then scroll
down for pertinent information.

epem training district 2

L users with Pracalculus Third Edition Studant))

User Login Expiration Por Page: 10
Search Licensy 1ol
Jennserrasiude 2025-05-12

¥ License Providers for Precalculus Third Edition Student

User Login Per Page: 10
Soarch Licensa Provide 1 o1

cpmchangendmin

cprteacher

epmehangendmin?

cpmchangeadmind

epmeanizactadmin

cpmeustomeradmin

E Coniracts for Precalculus Third Edition Student )

Purchase Order Marne Duration  # Licenses [ Contract Expiration Per Page: 10
Search Contracts 1 o1

PC3 training district  FC3 training district 10 50 2027-06-09

More Books Mors Books 10 50 2027-06-30
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4. Report any discrepancies on license counts.

Impersonating cpmeustomearadmin

) # Home W My eBooks Ji Beports - IS eBook Adming - X Account -
eBook License System

Welcome, cpmcustomeradmin!
Welcome eBook Admin © FAQ

Mew to ELS? Click here to Get Started.

© 2017 CPM Educational Program. All rights Privacy Policy

Feseoe o
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eBook Admin: Remove User Licenses

This article describes the steps to remove an eBook license from a user's account.

Click the arrow at the right for directions to remove a user's license from the following pages:

Watch the video below showing the steps for removing a teacher license.

a Remove an eBook License from a Teacher Account

1. From the 'License Report' page (teacher licenses only):

+ Find and select the license you want to remove from a user.
+ Scroll down to view the list of users assigned to the license.
* Click the 'Remove License' button.

Impersonating cpmeustomeradmin
eBook Licensa System

@ Contract Report

[ Class Report
License Report

Licensa Pool

Search License Pools

- ] ‘CPM Training District PO Licensas

cpm training district 2

License Type Total Remaining Per Page: 10
Saarch License Types

- ] # Teacher Edition  stat &00 585

¥ Users with Statistics License for teachers
User Login Expiration

Search Licenses

# Home W My =Books ol Reports ~ IE eBook Admins ~ A Account -

2. From the 'Class Report' page (student licenses only):

* Find and select the class the student is in.
* Click the class title or the 'View' button.
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Impersonating cpmcustomeradmin

) # Home W My eBooks o Reports - iS eBook Admins - L Account -
eBook License System

& Contract Report
License Report

B Class Report

Click either one!

Clas © Tutorial
Name 10
Searck
Core Connections BMF4F  Teacher 201B- CPM B cca_student m
08-01 Training cca2_student

School ccg_student

* In the 'Students' tab, find the student.

+ Click the 'Remove' button to remove the student from the class and the license from the student.

« NOTE: Removing a student from a class does not delete the student from the district/school. It
merely means the student no longer has access to the class eBooks.

B Class : Core Connections

A studentz | [ Books @ info

Students can register by entering the following PIN at ebooks.cpm.org (click on enroll):

m-
S

User Login First Mame Last Name

Search Usears Results Per Page: 10

3. From the 'Classes' page (student licenses only):

« Find and select the class the student is in.
+ Click the class title or the 'View' button.
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Impersonating cpmeoustomeradmin

eBook License Systam # Home B MyeBooks  JiReports -+ EE eBook Admins » & Account -

™= Schools

@ Classes

— Click either one! L Users P
ER Classes ] Faculty Enroliment PINs tons
IF Manually Assign Teacher License
== Create a new Class & LTiKey
Start
Name Teacher PIN Date I Per Page: 10

Search Classes 1 of1

Core Connections Teacher GMNF4F  2017-08- 2018-08- CPM Training
o7 01 School

®View 4 Edit @ Delete

* In the 'Students' tab, find the student.

+ Click the 'Remove' button to remove the student from the class and the license from the student.

+ NOTE: Removing a student from a class does not delete the student from the district/school. It
merely means the student no longer has access to the class eBooks.

@@ Class : Core Connections

A stiudents | [ Boaks @ info

Students can register by entering the following PIN at ebooks.cpm.org (click on enroll):

.-
Class Students

User Login First Mame Last Name

Saarch Usars Results Per Page: 10

4. From the 'Users' page (teacher licenses only):

+ Select'Users' from the 'eBook Admins' menu.
* Find the user.
« Then click 'view' at the right of the teacher's name.
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Impersonating cpmecustomeradmin

eBook License System # Home
L Users
# Create anew User | & Add Existing User
User Login First Name Last Name
Search Users
Kim Richards

W My eBooks 1 Reports = iE eBook Admins - X Account =

®* Schools
@ Classes

/ <) Faculty Enroliment PINs I
iZ? Manually Assign Teacher License
& LTiKey

Ermail Per Page: 10 =

w
kimrichard ®View  Edit @ Delete

Scroll down to 'Licenses Issued to <User>'".
Click the 'Delete' button.

User Details for CPM Teacher

User Fiald Vindua

Logn [User 0 cpminachue

First Mama [=21]

Last Mame Temuhar

Email cpmirachenopm.ong
District CPM Traising Diatrict Tanctar
Schoal

M Training School Teacher

Licenses Provided by cpmteacher

Usaer Login Ligensa Typa Licanse Pool

Explraticn

Search Licenses

comstucre (T cce2

CPM Training District PO Lican...

Licenses Issued to cpmteacher

Click 'Delete’ for
the license you
want to remove.

Licanse Type Licanse Pool
Search Licenses /
| # Teacher Edition [55HS CPM Traning District PO Licen. .
[ # Tescher Eaman [= cpm training district 2 2018-06-30 m
[ Toacher Editien (=0 CPM Training District PO Licen. . 2027-06-30

5. From the 'My Details' page (only lice

nses you assigned):

* In the 'My Details' page, scroll down to the 'Licenses Provided by Me' section.

Click the 'Delete' button for the chosen user.
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Impersonating cpmoustomeradmin
eBook License Systemn

My Account Details
Login {User ID)
First Name

Last Mame

# Home W My eBooks i Reports -

{ Scroll down to the licences. I

cpmcustomeradmin
Custormner

Admin

i= eBook Admins ~

X Account ~

@ My Details

/& Settings
@ Password
G Logout
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eBook Admin: Review License Counts & Contracts

The License Report allows the eBook Admin to review license counts, contracts (POs) associated
with each license, and expirations of the contracts.

1. Go to Reports --> License Report.

+ Search for a particular license

+ Select the License Pool (If there is more than one)

+ Select the radial button in front of the license name.

+ Collapse the 'Users' and 'License Providers' foldable arrow to view the 'Contracts' more easily.
« View the number of licenses from the various contracts.

Impersonating cpmcustomeradmin

Tt et A Home WMy eBooks i Reports -

@ Contract Repaort

@ Class Report

License Report

License Pool

CPM Training District PO Licenses

cpm training district 2

1 |af1

License Type Total Remaining
calculus
o A Student Edition calc3rd 150 180
A Student Edition [==] 100 0
o

v *grs with Calculus Third Edition for students

v &ense Providers for Calculus Third Edition for students

¥ Contracts for Calculus Third Edition for students

Purchase Order Mame Duration

Mora Books Mora Books 10

2. Click any contract to get additional information.

Click on any listed PO to view PO details including:

+ A pie chart of the licenses included in the PO.
+ Contract duration and expiration.
+ Alist of all licenses included in the PO.
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% Contracts for cog Boense English & Spanish for studants

Purchase Drdar

Bearch Contracis
CPM Training District PO
CPM Training District - 2

Wara Boaks

Nama

CPM Training U%ﬂ FO
CPM Training Districa - 2

More Bocks

Duration # Licanses Contract Exp

Biyscoa  JWFspots - Comtoras Adeins - Aot -

Contract Details CPM Training District PO

Finkd LT

Dizirict Cosloms I [ro—"—

Py M Ty Cinirind P

Durmsion

il Baw L]

Contaci Cazeatior [y ]

Haw W W D e

Demcription Piniresd - Sl iy Eipeirs S Pinariongy B

Lz Alleswancss lor CPM Traiisg Distwiet PO

Lcurss Trpe Total
i _ndcend e
AT E

3. Report any discrepancies on license counts.

Impersonaling cpmoeustomearadmin

eBook License System

CPM

£ 2017 CPM Educational Program. All rights reserved.
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Cactnimr Licinad s Porchased

e T

[ el s
[p— ‘ R
S I
i
pregy T i et
sk P
| wede oA gy
- .
Amrgred o B U e
o ]
[] =0
Wi Reports - IE eBock Admins -

Welcome, cpmcustomeradmin!

Welcome eBook Admin

Mew to ELS? Click here to Giet Started.

Privacy Policy

CPM Help

X Account -
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ELS eBook Admin Role - Schools
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eBook Admin: Create a New School

This article shows the process of creating schools for your account.

1. Complete the 'Create a new School' form.

+ Navigate to the 'Create a new School' button.
* Click the button and fill the form.

Imparzanating cpmcustameradmin

Ly y '] 3 - = -
ABOC licerian Syalar # Homa W My e8caks i Raparts 18 pBook Admirs
e '\._,./n B Classes
A Users
" . « 2 s |
® Schgbls for "CPM Training District < Facuty Enraliment PiNe
ol Manually Asaign Teacher Licenss
i3
Harmne Descriptian
Create a Mew School
Baarth Schoots
Schood Mame * School Phone®
CPM Training P Training Schoal : GPM Training Distriot @
School miz ; Ca,

Schood Address”

Parant School for sub-sehosks only) @

2. Find your school.

+ If you have many schools, type a key word in the filter field.
+ Click the title or 'View' to view.

+ Click the 'Edit' button to edit.

+ Click the 'Delete' button to delete the school.
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k

/& Schools for "CPM Training District"

+ Create a new Schoal

Name I:Iunu'iptimo_ Phone Address  City State JZipcode Country

=31
:
;

teat

Test Test Schoaol : CPM Training District 111-111- 11 Main Arywhare CA a4501 Unitad
Schoal are 1 CA 111 Street

/
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eBook Admin: View Schools

This article describes information available on a particular school.

Find School Information

The school information is in the first section!

& Impersonating cpmeustomeradmin
eBook License System

School : CPM Training School

Field

Mame

Description

Phone

Address

City

State

Zipcode

Country

District

Home: My eBooks 353
Value
CPM Traming School
CPM Training School : CPM Training Distriet : miz : Ca.

111-111-1111

111 rrain 81

itz

Ca

usa

CPM Training District

School Campuses

This section is likely to be empty

School Campuses

Name Customer ID Description

. Most schools do not have campuses.

Phone Agddrass City State Zipcoda Country

District RC Code

Results Per Page: 10

School Administrators

+ Alist of school administrators are listed in this section.
* Schools can add as many administrators as desired.
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L

School Administrators

Usar Login
Search Usars

neEwparson?

naEwparsona

cpmdemoteachar

cpmcustomeradmin

First Last
Hama Hama
MNeaw Personz
e Persona
CPM Demo

Customer  Admin

+ Grant Administrator Rola

Email

newperson2@gmall.com

shab12SturkeybrineS4096505dbi3432 7

opmdemoteacher@cpm.omg

cpmcuStomaradmind com.ong

School Teachers

All teachers associated with the school will be listed.

+ Check the number of tabs to click through or use the filter to find a particular teacher.

*

School Teachers

User Login

Smmrrh Unam

apmieather

fakebgrindy

mmarshicensaapproval - Mmarsh

takeking

LY

takamrack

+ Grant Teacha

First

Namz Last Nama

Fake Grindy

fake king
e Ay
Faka Rack

i Rl

District
Email Rales
epmiescherdepmoang
faketgrindylti@gmail com

Licerssappnoval - mmarshicensaapproval Tcpm.ong

taknking 1 Ggmail.com

rewdummyBepm.an

takeracki@gmsal.com

School Roles

Tesac:hier-CPR Trainirg
Schoal : Teachar-CPM
Training kS #2 - Teacher-
CPM Training HS

Teacher-CPM Training
Schoal : Teacher-CPM
Training HS

Tesac:her-CPM Training
School

Teacher-CPH Training
Sohool

Teacher-CPM Training
Schoal

Teachar-CPM Training
Sohoal
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School Classes

k
School Classes [tk

Manrme PIN Start Date End Date

Search Clagses Results Per Page: 5 -

reiferstestclass 5LAHS 2016-06-21 2016-10-29 m m
New Baster Class PaD7U 2016-08-02 2016-09-01 m m
new test cho class RJFCT 2016-08-09 2016-08-19 m m m
Somecnenew.CC1 Period? SPE2G 2018-08-11 2017-08-11 m
dermociass FE3EL 2016-11-14 2017-03-04 m

|-

School Students

School Students

User Login First Nama Last Hame Per Page: 10
k
Saarch Usars 1 ofa
soottmckagues Scott Mckague m
dhariialcarsigar Dariial Kluinzirger m
epmatudant CFM Studant m
phonyasomervile Phomny Asomenyilke m
pharycanl shary Caral m
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ELS eBook Admin Role - Classes
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eBook Admin: Create a Class and a Student Enroliment PIN

This article describes how a eBook Admin creates a Class and a Student Enrollment Pin enabling
students to access their eBook and appear on the class roster.

1. Under 'eBook Admins':

+ Select 'Classes'.
* Click the 'Create a new Class' Button.

Imparsomating comocustomerad mm y N
I; L 9 . # Home W My =Books b Reports - IE eBook Admins = L Account -
BEOOH LICEnSe S451am

® Schools

A Usars
Y
i::3] CIESSES. e 9 ) Faculty Enrclimant Pl |

_/\_/ I Manually Assign Teacher License
Create a new Class
+ & LTI Kay

Mame Teacher  PIN Start Date End Date School Per Page: 10

rah Classes - i od 1
Core Connections Teacher  GNF4F  2017-08-07 2018-08-01 GPM Training Schoal
Cho Test FIN Class Teachar  AFRCA  20M8-02-15 2018-08-30  GPM Training Schoal
Cho test PIN 2 Grindy BSCLN 20180216 2018-06-30  CPM Training School FEdt (@ Dolote
Cho Test PIM 3 Teacher  ASHHZ  20M8-02-15 2018-08-30  GPM Training Schoal

2. Click the BLUE button 'Create a new Class'. Complete the form as
described in notes below.

« Type in a description of your class that allows for an easy search.

* Click the calendar icon at the right of each date field. Click the date on the calendar to autofill.

+ Click the box below the 'Class School'. A list of schools will appear below the box. Click on one of
them to autofill. Note: if no schools appear, go to 'eBook Admins' -->'Schools' and create a school.

* In the box below 'Class Teacher', a list of teachers will appear. Click on one of them to autofill.

*+ Click in the box below 'eBook used for class'. A list of ebooks will appear. Click on the pertinent
eBook to autofill.

+ Save.
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Create a Class

Calendars

Class Name*

Recommended

Class Start Date* Class End Date™

1

Class Schoaol*

Search for a schoaol

Class Teacher™

Search Teachars After Salacting A S

eBook Used For Class*

Select one of your CPM eBooks for this class

@ Cancel X Save

3. An Enrollment Pin is displayed to share with class students.

Students go to https://enroll.com.org and enter the PIN to access the class eBook.

Create a Class

© Class Successfully Created!

Students can register for your class at ebooks.cpm.org by clicking on enroll and then

entering the following PIN: Your 5 character PIN
will show here!

3NAMG
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eBook Admin: Delete a Class

This article describes how to delete a class that was erroneously created or cancelled.

Delete a Class from the 'Classes' Page

+ Navigate to the Classes page from the 'eBook Admins' menu.
+ Search/find the class you want to delete.
+ At the far right, click the 'Delete’ button.

Im parsonating cpmousiomeradmin i o . - . -
eSiook License Systam & Horme W My eBooks oli Reparts 8 2Bock Admins L Aocount
# Schools
L usem
& o]
dsses ] Facubty Enralimest Pids

+ I Manusaly Assign Teacher License
Craat Clarms,
i

Mame Teacher  PIN Start Date End Date Schoal Per Page: o

Baarch Cliisis 1 of 1

-—

Care Cannections Teachar GHFAF 2017-08-07 201 8-08-01 CPM Training School @ Wiew A Fdi Gl Delsty

Cho Test PIN Class Teacher  AFACA 20180215 2018-06-30  GPM Training School ®Wew | S Edt  EDeletn

Cho feat PIN 2 Grindy BSCLM  2018-02-15  2048-06-30  CFM Traming School Bl Cat D Deletn

Delete a Class from the 'Schools' Page

+ From the 'eBook Admins' Menu at the top, select 'Schools'.
+ Warning: If you want to delete a class, DO NOT DELETE THE SCHOOL!
+ Go into the school by clicking on the school title or 'View' button at the right.

:3:::?-""-'9 ;"::;::m-"m'm“" A Hars W My eBacks JiRaporia »  IEeBook Adming = & Account =
B Classas
L Uusers
1* Schools for "CPM Training District" P —

i Marually Bason Taacher Licanss
& LTIy
Sinfe Zipcode Country

e Select either one.

g OPM Tmining School ; CPM Training Distrc
Schood miz: Ca

Warning: This deletes the
entire school not just a class.

GFtl Traning  'GPM Tmining MS : CPM Training Distnct :

UsA,
M5 Martiree : CA, 1M
CP Traning  CPM Training MS #2 : CPM Training District : 111-11- 11 Main st. Mart CA BAR01 LISA,
M5 ¥2 Mar : Ch 1111
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¢ Once in the 'School' view, scroll to the 'School Classes' Section.

*+ Search/Find the school you want to delete.
+ Click the 'Delete' button at the far right.

School Classes

Name

Search Classas

—

reiferstestclass
Mew Roster Class
new test chao class
Classes
Someonenaw, C01 _ Period2

democlass

—

Teacher/Admin: CPM eBooks & ELS

Scroll down to the 'School
Classes' section.

PIN

BLAHS

PaDTU

RJFCT

SPE2G

Start Date

201 6-06-21

201 6-0B-02

201 6-DB-09

201 6-DB-11

2ME6-11-14

End Date

2018-10-29

2016-08-01

2016-08-12

2017-08-11

2017-03-04

Class delete

buttons

Results Per Page: 5 >

(e /o oo
S Ton
ST oo
ST oo
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eBook Admin: Find Classes

This article describes where you can find/search for current classes and past classes for all of the
teachers under your purview. You can filter by teacher or by school. You can sort by any of the column
headings.

Find Classes from the 'Classes' Menu under 'eBook Admins'

Find Current or Past Classes

+ For organizational purposes the Current and Past Classes are housed in different tabs.
+ Past classes are for your reference. You may want to delete some of these periodically.

Impersonating cprcustomeradmin

ﬁ Home . Ky eBooks sl Reporis - = pBook Admins - 1 Accouni =
eBook License E'\_.'.‘.TF:I'I'I

\

i Classes

4 Create a new Class
Name Teacher PIN Start Date End Date School Per Page: 10
arch Classes - 1 ol
Core Connactions Teacher  GNFAF 2017-08-07  2018-08-D1 CPM Training Schaol
Cho Test PIN Class Teacher ~ AFRCA  2018-02-15  2018-06-30  CPM Training Schaol
Cho test PIN 2 Grindy BECLN 2018-02-15 201B-06-30 CPM Training Schaoal

Filter and Sort Classes

You can filter classes by the column headings Name, Teacher, PIN, Start Date, End Date or School by
selecting the word. The triangle indicates which column is being sorted as well as the directioni.e. Ato Z
or ZtoA.
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Impersonating cpmeustomeradmin

okl it Byitars # Home W My eBooks i Reports - iE eBook Admins - X Account -

e
/) ) )

uam’ Teacher  PIN Start Date End Date School Per Page: 10
Search Classes > 1 laf1

Core Connections Teacher BMFAF 2017-08-07 2018-08-01 GPM Training School & View | 4 Edit @ Delate

Gho Test PIN Class Teacher ~ AFACA  2018-02-15  2018-06-30  CPM Training School

Cho test PIN 2 Grindy BSCLN  2018-02-15  2018-08-30  CPM Training School @View | #Edit @ Delete

Find Classes from the 'Class Report' Menu under 'Reports"

1. Use the search to filter the results.

+ Find all classes in Reports --> Class Report
* In the 'Search Classes' field, type in say a teacher's last name to narrow the number of classes down.
* As a school, decide on class naming protocols to help when using a filter.

Imparsanating cpmeustomeradmin

aBaok License System A Hame W My aBaoks Wl Raports = I8 eBonk Adming - L Apcount =

@ Contract Raport
[ Ucansa Raport

'Search Classes' field
Class Repo

Name FIN Teacher Date School Students  License Info Per Page:| 10
Sparch Rlasses 1 el
Gome Gornections GMFAF  Teacher 2016-06- CFM Training 8 coa_studant coa2_shudent m
a1 Sohoal oog_student
Cho Test PIM Class AFACA Teacher 201B-06- CPM Traning 0 el _shudant m
an Sohool
Cho teat PIN 2 BSCLN  Grindy  201B-06- CPM Training 0 ool _student e

2. Use the arrows next to the column labels to sort.

+ Sort by Name, PIN, Teacher, End Date, or School.
+ Change the page number or use the arrows to advance or reverse through pages.
+ Change the number of results shown per page.
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Class Repo

& Nama Teacher EndDate  Schaal Stdents  License Info Par Pagea| 3
Boah Clossis H 4 1 ol 3 3 ]
Chatest PINZ  BMALP  Grndy 20806 GPM Training a ol _shadant m

an Sohool
Cha Tesl FIN B0EA4  Teacher 201806  CPM Training a ool _studant m
Claga an Senpal
Core Cormeclions GUVDQ  Tescher 2018-08-  CPM Training a soa_student ccaZ_siudent m
01 Schoal cog_aludent

3. If you know the PIN, filter by the PIN code.
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eBook Admin: Edit a Class

This article describes the various edits which can be made after a class is created.

Change the End Date of a Class

* In the 'eBook Admins' menu at the top bar, choose 'Classes'.
+ Search for the class you want to edit and click the edit button.

* The edit screen will appear.
* You can choose to change either/both the end date and start date of a class by selecting the
associated calendar and a new date.

* Then 'Save'.

I“'IMS.I'J'ﬂIiI'If_] EpmauEboTsracein

aBock Licanss Syalam

Edit "Cha tast PIM 2° .
o Click calendar

Class Marma” for a new date.

Choiest AN 2

Class Btort Dule” Corss Eedd Dane”
15-Fabnsars-2218 = - June-2HE

0 Wour Clpme siaris on (20 G048 and = 135 doys long

Class Sohaol®

CPM Traiming School
Save
Tl Traches®

Faas Grimety larigrincytiigrmel com Inkestgringy

Change the Class Name

* In the 'eBook Admins' menu at the top bar, choose 'Classes'.
+ Search for the class you want to edit and click the edit button.

+ The edit screen will appear.
* Click the 'Class Name' and edit it.

+ Click 'Save'.
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M Reports « 5 eBook Adming -
& Gchooks

L Usem

<) Faculty Ereollmant Fifis I

i Marually Sssign Tascher Lioersa
& LTIKey
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MpaRoraling comeuslomeradimin

¥Bank Licerss Systern # Hame W by eBooks i Aeports. = 18 eBooy Admim -

& Schools

sy L Users
ER Classes 4 Facully Erralirert Fibs I

W Maruslly Aasign Tapcher Licanss
Edit "Cha tast PIN 27 & LTI sy

Class Marma "
Cha iesi FIK 2

Class St Dale” Coorss Esad Dune”

15-Fastruany-2a18 = 0-June-BHA

0 o Class staris. on (A B8 and is 135 days long

Class Sohao®

CFM Tmiming Schaal Sava
Clien Trachar'

Fauim Uarieky FrdberigrinchiHigrail com lakefgrndy

Change the Class School

* In the 'eBook Admins' menu at the top bar, choose 'Classes'.

+ Search for the class you want to edit and click the edit button.

* The edit screen will appear.

+ Click in the 'Class School' field. A list of available schools will show after deleting what is there and
typing the first letter. Select one of them.

+ Choose the teacher for the class from the teachers at the new school.

+ Click 'Save'.
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mpersonating cpmosstamanadmin

ey W Hom W ry cBooks oy Reports - = ook Admine -

™ Sehoois

O —>———
& Classes . J

#] Faculy Ensalimant Pila
i Maniial by Asior Tomchisr Lioonss:

Edit "Cha test PIN 2"

Class Mama®

Cha bast PIN 2
Claes Start Date* Class Erd Date*
15-Fabnary-201& akdyna-2ony

click, delete, and select
5 Vo Clery stz oo from the dropdown

Tancher

GPt Traning WIS #2
CPA Tramivng HS

Change the Class Teacher

* In the 'eBook Admins' menu at the top bar, choose 'Classes'.

+ Search for the class you want to edit and click the edit button.

* The edit screen will appear.

*+ Click in the 'Class Teacher' field. A list of available teachers will show after deleting what is there.
Select one of them.

+ Click 'Save'.
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mpersonating cpmeustomeradmin

+Book L 2 System # Home ] My eBooks ol Reports - = eBook Admins ~

o # Schools

A Users
=) Facuity Enroliment Pils |
Edit "Cho test PIN 27 i Manually Assign Tescher License

& LMKey
Class End Date”
15-Fitwusry-21A ] H-dur-2001A
0 Your Dz sharts on 02MS/018 and s 138 days keg

Coans Sehool®

Clans Tancher

Fakis Giringsy fakotgrindyitgmalcom fakotgrindy

O Your Class starts on 02/15/2018 a

Class School*

CPM Training School
Delete the old teacher. Then click
Class Teacher* again inside or out the the box
[ until the list of name shows.
Select the teacher from the list.

[Bearch Teachers After Selecting & Sc

CPM Teacher cpmteacher@cpm.omg op
Faka Grindy faketgrindylt@gmail.com f
Mmarsh Licanseapproval mmarshlicans
mmershiicenseapprovel
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eBook Admin: View Class - Student Tab

This articles describes all of the various features of a class found in the 'Student Tab'.
Change a Student's Password
Click the 'Reset Password' to the right of the student's username.

Imparsonating cpmcustomeradmin —
T — # Home B My eBooks i Reports - i= pBook #dming -
s

H ]
B8 Class : Core Connections

1 Slidants i| Books B Infa

Students can register by entering the following PIN at ebooks.cpm.org (click on enr

BMNF4F i’ Regenerate & Disable
Class Students

Usor Login First Mama Last Mame
Soarch Users Results Per Page: 10

cpmstudent CPid Student & Viaw B Fesat Password & Bemave

+ Verify that you really want to reset the password by clicking 'Reset Password'.

+ The password is always reset to the username. So it is easy for the teacher to tell the student that his
username and password are now the same.

* When the student logs in again, he will be asked to reset his password.

Raset Password For polhnyast]

AD YOU SUPE you 'wanl 10 nesal the password for pollyyesti T

@ Cancel @ Aeset Fassword

Reset Password For pollyyesti

Succassfully Resat Password for pollyyestl.
Curant Usarname end Password for pollyyest] ane shown balow :

Usernamae : poliyyast
Password : pollyyesti
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Add a Student

While it is easier to give a class a student enrollment PIN to access their ebooks, on occasion a new
student enters your classroom. In this case, adding a student directly may be the quickest way to get the
new student his materials to start your class.

Inpersanating cpmoustomeradmin

Huarr ik Reg - = Adming -
wlcok Licenss System tHome W MyeBooks W Regorts = sBiook Admins

B Class : Core Connections

L Studenis W Baoks @ info

Students can registerjby entering the following PIN at ebooks.cpm.org (click on enr

BNF4F  Regenerate @ Disable
Giass Students ([T )
ma

User Login First Nama Last Nal

Baarch Lsors Rasults Per Page: 10

s o = o .. Y

+ If a student enrolled the previous year or transferred from another class at your school, he may
already be in the system.

+ Search for the student and select him from the list.

* Then click 'Add Student'. The student will receive all of the eBooks associated with the class.

Add New Student

Select existing Student to add Create New Student

stud I = Crante Meaw Studant

cpmatudent CPM Student

higdonhigdon STudant Account

goodygood Sgood Studant /

jennsarrastudent Jenn Serra

elkingtonnnnnn christine student /

@ Cancel * Add Student

If no matching student shows in the search list, he is probably a new student at your school. Click 'Create
New Student'.
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1. Select a username that is accepted by our system as indicated when the green check mark shows.

2. Anemail is required so that students can retrieve their passwords should they forget it. However,
student emails are not kept in plain text in our system and are not retrievable. The green checkmark
indicates that no other user in our system has the same encrypted email.

3. Choose a password easy for you to remember to give to the student. The student will change the
password when they login unless they login through the Google button.

The new student account will now be listed in your class list.

Create a New Student

Username* /g/ '

newstusdsnia

First Name* Last Name*
Mew o Student
E-mail®

newstudent@someschool.org

Password* /x@\ Confirm Password*

Password strength:

@ Cancel X Save

Remove a Student

Navigate to a class where you have a student to remove.

ImpeEraanaling cpmeiaiamanadmin He " - . = ins = Tt =
oBok Lioanas Sywiem # Home W by eBoaks oli Aeports £S5 eBook Admins L Account
= Schools
A Users
e
m GIHES’B‘E 47 Facidly Ennclinent PIRe |
i Manualy Assign Teacher Licansa
P
-~ tacher  #f  Click the title or ) schos rr| =
the "View' Button. .
- i i

Seunch Climsas

Cor Cornectians 201 7-08-07 21 8-00-
Cho Test PIN Class 2018-02-15  2018-06-30

2018-02-15 2018-08-30

Cho test PIN 2

TR S L S ST Aman omn s Aman mm AR B T B -
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+ Removing a student is effectively removing the class licenses from the student.
+ Click on the 'Remove' button to the right of the student's row.
+ Check out other pages where you can remove student licenses.

@ Class : Core Connections

L Studems W Books B infa

Students can register by entering the following PIN at ebooks.cpm.org (click or

Class Siudonts

¥ User Login First Mame Last Name

Saarch Users Results Per Page: 10

Upload a Class Roster

Click the video link below.

m Assign Student eBooks Uploading a .csv File

1. Create a class.

In the Student Tab of your class Click 'Upload Student List.
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il w
B8 Class : Core Connections

1 siudens W Baaks & Info

Students can register by entering the following PIN at ebooks.cpm.org (click on enroll):

auUvDa Z Regenerate @ Disable
—

¥ User Login First Name Last Name

Search Users Results Per Page: 10

2. Create a .csv file with the exact headings indicated below.

* You will use only the first 4 columns.
+ The 4 column title headers are required.

+ Do not have additional text anywhere else on the sheet other than the information described.

Upload Student List

# The CSVE taining your stutient st must b & following columns with e Aot header 'm-nn/

| Login J First Hame Last Name | Email

Your students’ lemporary passeords wil bs thar frst and last name, one word, 8| lowecasa.
Exampla: Carcl Cho =¢ camicha

Click Choose Files Below To Upload Your Student List File

Chooss Filas | Mo fiks chosan

2.1. Be sure you save the file as a .csv file.

* YOU CANNOT TYPE IN .CSV AND SAVE!!

+ Always SELECT the file type.

+ The file type is usually located below the file name.

+ See examples below from Open Office, Microsoft Excel, Google Sheets.
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>

File type:  Text CSV (.cav)

Format: Comma Separated Values (.csv) =
Open Office

Period 2 CCA ]
File Edit “iew Insert Foomat Data Tools Addons Help Al changes saved in Drive

( Microsoft Excel } — \ . w - BISA. %-B

TR
o Make a copy... nomg
'\“-"’(' I Yove o, £
; to trash g

rewisian hislory 3 +0ption+Shift+H
dsheel mﬂo
Download as

Publish to the wab

Microsodt Excel [ xsx)
OpenDocument farmal ( ods)

Email collaborators... POF documant {pa)

Email as attachment.. Welr page (.himl. zipped)
& Print ap Comma-separaied values [.cxv, curent shiset)

Tab-separaled values (.isv, curmant sheet)

2.2. Choose the file. Then upload it.

Upload Student List Dawnloacls
Mamea
Period 2 CCA, - Sheet]-2.csv
FThe ch;ﬂﬂg—y‘mr"
Ny Upload Student List
[ Login

Your students’ temporary pas F Ploasa double-check thet all shu
‘wample: Carol Cho =+ carolch 1o comect the data balow click th
\ “Upload Student List®,

t data is cormact. Lser logins and passwords will be generated automatically. If you need
uttom, edit and save the CSV fila, then salect it again. If the data is all comect, click

Click\Choose Files E . rirstname

Email

SETEEAN @cpm.ong
BTES43210@com.ang o

Diawe Roa 108& cpmi.ong

Choose Files | Mo file chosen = Wohn Smith

Jana Cook

Your class list should
be showing in the

window. Then click

'Upload Student List', L=l Unload Student List

3. Check to see if the upload for all students are successful.

+ If all students uploaded successfully, click 'Close’.
+ Be sure to note the passwords if you need to supply them to your students. Students who sign-in
through SSO will not need passwords.
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Note: The password for any new account is the student's first name and last name, one word without
spaces, and all letters lowercase. See example below. The students will be prompted to reset their
password the first time they login.

Upload Student List

© Your Student List has been uploaded successiully. Please copy the following information for your recordSipow, you will
not be able to access students' passwords after closing this window.
Status  First Name Last Mame Email Login Password
L John Srmith B87654321@cpm.ong ABTES432 16 cpm.ong johnamith
o Jane Cook B76543210@cpm.org BTE5432108cpm.orng |anecoak

v Draner Roe TE54321 08 @ cpm.ong TEE4I210BEcpm.ong daveroe

\ @ Close

Upload Successiul!

3.1. Students are now listed in the section 'Class Students'.

1. The teacher can download a Current Roster.
2. The teacher can reset a student's password by clicking the 'Reset Password' button.

Notes:

+ The default passwords are the students' first and last name combined in one word all lowercase.
Students will reset their passwords the first time they login.

+ The accounts are good for as many years the student needs it.

+ The eBook for the class will be in the students' accounts until the class expires.
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B Class : Core Connections

1 Students W Books 8 Info

Get a copy of Student List

Students can register by entering the following PIN at ebooks.cpm.org (click o

GUVDG  Regen: rate @ Disable
Reset Password

Usernames

d Students
ol Login First Hame Last Name

Lisors

Results Per Page: 10

srpifersd Susan Ruifiars m @ Peset Password  OREEYY
pollyyeat] Polly Teat @ Reset Passwerd
[kang denniter Keng i@ Feset Password  EEGE T

jeampbeli3 Jason Campbel m & Feset Password RO
e ——

&
g
- E

Download Current Roster

* This works best in Chrome.

* Click the 'Download Student List'.

+ The roster will go to your downloads.
* It will open in Excel.

B Class : Core Connections
X Shusdants W Bocks D infa

Students can register by entering the following PIN at ebooks.cpm.org (click o

GUVDG = Regenerate @ Disable
Ciase Susdorts e

¥iUser Login First Nams Last Name
Search Limrs Results Par Page: 10
. - - Lo R o~
o . - Lo WERERY © - |
Fangd et Kang & Beset Password

Paste - bk
jeampiel3 Jason Campiel — .

E13 oo~ &l

4 A | B | € |

1 Login First Name  Last Name

2 ejoneslS  Elsa Jones

3 jeampbell3 Jason Campbell

4 jkangd Jennifer Kang

5 sreifers3 Susan Reifers

]
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Find/Disable the PIN

+ The PIN is the 5 character code located on the 'Students' tab.

+ If all of the students have enrolled in your class, there is no need to keep the PIN active. Click
'Disable’ to disable the PIN.

* You may also 'Regenerate' your class PIN to disable the old PIN and create a new PIN for your class.

B8 Class : Core Connections

A Shudants W Backs @ infa

Students can register by entering the followigd PIN at eboolgf.cpm.org (click a
GUVDG = Regenerate @ Disable

Glass Studorts

¥ lUser Login First Nama Last Name

Sasrce Lmsra Results Par Page: 10

srailarss Sassan Fisifiers m & Eosat Password
polyyes Pally Tast m @l Aasal Passaod
- o = O o e
Aampbeld Jen Campell m i Seset Passsomd

View a Student Account

The eBook admin can view information about a particular student within the CPM eBook Licensing
System (ELS).
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& Class : Core Connections

Asuens  WBooks @i

Students can register by entering the following PIN at ebooks.cpm.org (click

GUVDQ  Regenerate @ Disable

Class Students  [EXEIGESY
User Login Firat Home: Lost Name

Soarch Bsers Results Per o

I = [ [ -

User Details for CPM Student

Usar Fisid. “alue
Login (Usar ) somatec
First hame o
Last Kame. ey
Eri

Dierct e e——

Sotol P Traing Soocd Shcent

Classes cpmstudent is enrolled in

Hama Toachar P Start Date. End Date
presw—" Feaults Por Page: 1
Core Comracsions Taachar Do 2017.08.07 20180801 [ = v |
Licenses Issued to cpmstudent
License Type Licanse Pool Expiration
( Licenses the studenthas e | oo
['2 st icr oM Tanng Dsre FO Lcen.. wBoea
['1 st cver LS &M Traning Disrct PO Licen... 01
L st ever [0 CEM Traning Disirct PO Licen 2010001
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eBook Admin: View Class - Book Tab

This article describes how to replace/remove a class eBook as well as adding additional eBooks to a
class. The number of licenses available to issue to students is also shown.

Replace, Remove, or Add an eBook to a Class

* Click the 'Books' Tab first!

+ If you have 1 class eBook and you need to replace the eBook with a different eBook, click the
'Replace’ button.
+ Then click the arrows to select an available eBook.

Impersonating cpmeoustomeradmin -
pe il ' : # Home W My eBooks Ji Reports - IE eBook Admins

eBook Licanse System o

Replace cel license English & Spanish for students

B Class : Cho Jést PIN Class

X Students W Books 0 infc Simtistics Licanse for students

Class eBooks

eBook Licenses Remaining

Search eBooks Results Per Page: 10

e license English & Spanish for students 50 ' R

If you have more than 1 class eBook:

1. A 'Remove' not 'Replace' shows for each title.
2. You can remove eBooks until the last eBook which will displace as 'Replace’.
3. (Note: you cannot have a class without an eBook.)
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B8 Class : CPM Jfaining Mod#1 PIN

1 Saudents W Books 0 inio

Class eBooks [hiiabubttl
eBook Licenses Remaining

Search eBooks Results Per Page: 10 o

Caleulus Third Edition for students 253 m
Calkoulus Second Edifion for studerts 3o

To add an eBook:

+ Click the 'Add an eBook' Button.
+ Select an eBook from the drop down menu.
+ (Note: you will only see titles available to you.)

Add eBook to Class

eil licensa English & Spanish for students
cca license English & Spanish for students
int1 license English & Spanish for students
ccis (Spanish) license for students

cc2s license for students

ccds license for students

ccads (Spanish) license for students

ccas (Spanish) icense for students

ccgs (Spanish) licensa for students

Core Connections Integrated |s (Spanish) license for students
Caore Connections Integrated lls (Spanish) license for students
Cora Connections Integrated llks (Spanish) licensa for students

Find the number of remaining Licenses for a Class

The number of licenses available to issue (Licenses Remaining) is located in the Book Tab.
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*_
B8 Class : Rendon period 3

A Students

Class eBooks il

eBook Licenses Remaining

Search eBooks

ol license English & Spanish for students as0

Results Per Pag
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eBook Admin: View Class - Info Tab

This article describes the information available concerning a class within the Info Tab.

The 'Info Tab' provides the following info:

Name

Active/Not Active

Start and End Date

School

Teacher (Click the 'Replace’ button to change the teacher.)

vk wnN =

i@ Class : NewTeacher Calculus Period 2

3 Sudents W Bocks @ Info

Mams

MesaTemchar Caiishss Period 2

Dasariptian CEPMA Traurirg HE | Moo Tiasher Caleuken Pariest 2 | DRTGTT
Active sl

Starl Dale 2070801

End Dsia P

Schaol PR Training HS

Teacher camisnchar

Replace cpmiteacher
Pepiscamart Taachar

Tk igdon fakesTigdon@gmallcom takeshigdon
MG AUAERrCwd draming x
Phangriime Phay phampimsk

Fakin Gringy fabetgrmoyit@grmail com faketgrindy

Click the field to @ Careel
view a list of
available teachers.

Select one of them.
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eBook Admin: Find Specific Class information

This article discusses information available for classes in the eBook admin view.

Select a class.
* Click on the class title (or)

¢ Click 'View'.

Impakonatng cpmcLsicmeradmin #
eEook Licensa System

eBook Admins - L pscount

Harrs Wl My sBoaks i Aeparis -

Choose one.

Class Report

Haeme _ Por Poge: 10

Com Conmections EMF4F Teachar 2018-08- CFM Training -] oA shudent coa? shadent
o Schod G ahudent
Cho Test PIN Class AFACA  Taacher 20718-06- CPM Training a ool _student
an Sehoo
Cho test PIN 2 BECLH  Grindy 2018-08-  CPM Training i} ool _student
b School
Cho Teat PIN3 ASHHZ2 Teacher 2018-08- CPM Training i} es1_sludent
an School

On the 'Students' tab:

PIN

Regenerate a new PIN

Disable the Enrollment PIN

Add a Student

Upload a Class Roster

Download a Current Roster

View a student

Reset a student Password

Remove an eBook from a student (by removing the student from the class)

Woo N WDN =
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B Class : Core Connections

1 students W Bocks & inin

Students can register by enta#ﬂm/fnlln

o _ GUVDE  Regenerate @ Disable

Grass Students (EZEREED

User Login First Mame Last Name

g PIN at elgpoks.cpm. nrg (click on enroll):

Buarh Lssrs Results Per Page: 10 @'
= cov st () DT @ v e D -0
il ginger hesistude m i Roset Password  OEGEL G

ppesteststudent? opeeteststudent? gyeatestatudent? m & Reset Password
=

On the 'Books' tab:

Find the assigned eBook.

Replace an eBook.

Add an eBook.

View the remaining licenses to assign.

b=

Imiparsonating cpmeustomearadmin

¥ Nty eBlaok A . =g Adm
wElock Licenss Sysiem # Home ] v eBooks o Reports eBook Ad

A Class : Cho Test PIN Class

Results Page: 10

o1 licensae English & Spanish for students

On the 'Info' tab:

1. Find the Name and Description.
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2. Find the status and Start/End Dates of the class. (Note: eBooks expire on the end date of the class.)
3. Find the school and replace a Teacher.

Impersonating cpmcustomeradmin

eBook License Systerm #A Home W My eBooks ol Reports - i= eBook Admins - 2 Account -

B Class : Cho Test PIN Class

L Students  WBocks  @info fo/

Name Cho Test PIN Class
Description CPM Training Schoal : Gho Test PIN Class : 02/15/2018
= o
_— ()
Start Date 2018-02-15
End Date 2018-06-30
School CPM Training School
Teacher cpmteacher «- Replace
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ELS eBook Admin Role - Users
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eBook Admin: Create a New User

This article describes how you can create an eBook account for new teacher. At the same time you
create the account, you can assign the teacher a teacher eBook. You can also allow the teacher to
be a license provider of student ebooks for the courses he/she is teaching.

The video below describes the process for creating a new user and assigning
the teacher eBooks and permission to be a license provider of student
eBooks.

a Create a New User

1. Create a New User:

+ eBook Admins

+ Users

* Create New User

+ Add Existing User (Use when the email already exists in ELS)

I|'|'||:‘;||;:r5|_‘;na[i|'|g Cpmoustomeradmin
eBook License Syatem

¥ * Home Wl My eBooks ol Repaort = eBook Adming -

™ Schoals
B Classes

.1. Us «J Faculty Enraliment PINs l
J I Manually Assign Teacher Licanse

GCraate a Mew User

User Login First Name Last Nar Per Page:
Lisiarrsima”
Search Users T : ” [ I 1 of27
Firat Maira~ Larsi Maiva”
new teacher's info.
E-mail*
MWL By o
Pasgword Caonfirm Passwond
Fassata srengim

Click 'Next' when the
form is complete.

1.1. Choose the New Teacher's Permissions:

* District Permissions
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* School
* School Permissions
* Click 'Save'

m

Create a New User

District Permissions
Faculty

" create or edit schools.

Select Existing School

Add New School

Search for a School

CPM Training Schy
CPM Training M3

Click the box then
the schoal. Or add
a new school.

\.../a
@ Cancel 4 Back q

Choose the School
Permissions.

CPM Training M3 42
CPM Training HS
Anoka-Hannepin

L)

Create a Mew Usar

District Pormissions
Fagdty

Selact Existing Schoal
CPM Traning School

Schoal Permimsicns
Teachar

1.2. Choose eBooks for the teacher.

Sebect Facully Licenses for cpmnewuser

Edudant Licwnsas

7
n Please select teacher editions for cpmnewusaer,

B ool license for ieachers
oG license for teachers
ccl licenes for teachers
cea licenss for ieachems

cead license for ieachers

.ya..h

Teacher/Admin: CPM eBooks & ELS

& Feculy can creste ond et chzses, but can no

creaio or edi achooks.

A Maw School
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1.3. Select the student eBooks the teacher needs to issue to students.

Salect Faculty Licensas for cpmnewuser

Tacher Licanies
R
n Please select books lor cpmnewuser's classes.

B el beahsas English & Baamish bor slisdents
e liomanse Englinh & Spaniah tor sludents
o3 ioenes English & Spanish for shedents
cea cense English & Sparish for students

coal license English & Spanish for students
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eBook Admin: Manage License Providers

This article describes how you can give teachers permission to assign student eBooks from your
license pool. A teacher that has been made a license provider of a particular student eBook will
have that license available to assign to students. Note:

+ Teachers enrolling with a PIN are automatically made license providers of the corresponding
student eBook.

+ If you manually assign a teacher an eBook, you have the option to make the teacher a License
Provider for student eBooks.

+ If you create a new teacher user, you have the option to make the teacher a License Provider for
student eBooks.

A You could also allow teachers to become License Providers of teacher eBooks. A user that has
been made a license provider of a particular teacher eBook will have that license available to
assign to other teachers. Typically, you are a eBook admin to have such permissions.

© Alicense provider for either student or teacher eBooks does NOT actually get either eBook. A
license provider can only give other users eBooks!

1. After logging in as a eBook Admin:

+ Select 'Manually Assign Teacher License' from the 'eBook Admins' menu.
+ Select 'Manage License Providers'.

+ Select the 'License Pool' if you have more than one.

+ Select a teacher.
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Imparsonating cpmecustomeradmin =
Home. Wy eBooi: ol Raports - - Account -
eBook Licansa Systam # Hom W My eBooks I Raports i eBook Adming 4 Accou

\ ™ Schools
@ Classes
o L uUsers
1G> Manually Assign Teacher License <) Faculty Envoliment PINS
o Manually Assign Teacher Licensa
& LTI Key
@ For advanced management of facully providing eBook censes, use the [ JERSTAITEEREL VS nana,
& Manage License Providers
(3)

Licanss Poal \_/

CPM Training District PO Licenses

Administrator Email

o CPM Training District PO Licerses.

Customer Admin cpmocustomersdmin@cpen.org
Epem traiing district 2

gead B i pmchal o

CPMECATACct acmin cpmeontactadmingicpm, oy

= O

Login First Name Last Name Email Par Page:| 10

2. Choose the eBooks that the user needs to be a license provider for.

1. Alllicenses in a pool are shown up to the maximum amount set in the 'Per Page' box.

2. Click the 'Selected Only' button to view only the licenses the user is currently a license provider for.

3. Ifthe box next to the license is checked then the user selected above is a license provider for that
license.

4. Click the box next to 'All' to allow the user to be a license provider for all licenses shown in the
current view.

Warning!!: Be sure you do NOT allow the teachers to be license providers for teacher eBook
licenses. Only allow Faculty Admins and eBook Admins to be license providers for teacher
eBook licenses.
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fakacoabacaSorrad

Tyaa Totsl  Ramaining  Limit  Ussd R

an Search Licsnsss (LI | LI o

coasbCompressediAlgetraBunds 0 il
IEE=ST) weasbComprestaBAigabradlunde w gl
ccaaCompressedT Bundie [ 1
m coanCompressad? Bundis 1] i}

A Ssudent Bditian [ 50 &3
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eBook Admin: Replace a License Provider

This article describes how you can transfer licenses that have been provided by one user to another
user. This will make the new user the license provider for the transferred licenses.

1. After logging in with eBook Admin rights:

+ Select 'Manually Assign Teacher License' from the 'eBook Admins' menu.
+ Select 'Manage License Providers'.

+ Select the 'License Pool' if you have more than one.

+ Select a teacher.

Impersonating cpmecustomeradmin . . ) — I
o e e # Home W My eBooks Wi Reports - i= eBook Admins - A Account -

9/ f Schools
@ Classes
e 2 Users
1C> Manually Assign Teacher License +] Faculty Enroliment PINs 9 luora

i Manually Assign Teacher License
& LTiKey
® For advanced management of faculty providing eBook licenses, use the ECTTENIIT PR WWEERS page,

PR
Impersonating CpmMCUSIOMEarnaamn -

Har h ks MReports - B aBook Adming - Account -
eBook Licenss System frHoms WMy eBooks b Regorts Bock Admin 2 Accoun

£ Manage License Providers 9 il
Select a License Pool

License Pool
CPM Training District PO Licenses

Administrator Email

° GPM Training District PO Licenses

Customer Admin epmeustemaradmingopm.org
cpm training district 2
cpmchangeadmind cpmchangeadmind  cpmchangeadmind@cpm.org

1 aft epmosntract admin Eomenntractadmingcpm arg
Select a User to manage \_/a

Login Firat Last Name Emall BB

faketgrindy has permission to issue the licenses selected below: & Selected Only @ Show All
Tyme Total  Remaining Limit  Used Earpagec] 1
Al Search Licanas WA 1 e bW

2. You can transfer licenses from one license provider to a new license
provider.

You may need to change license providers if you have a change in Admins or Teachers who have already
issued license to other users.

1. Click the 'Replace' button next to the user account of the user you wish to remove as a license
provider.

2. Type the login/username of the new license provider in the 'Replacement User' box.
3. Click the 'Replace Current Admin with Selected User' button.
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Select a User To Replace fakeccdebaca

RAeplacernent Usar

Takadram e oes raminaz

1 Replace Cument Admin with Salected Lisor

The new license provider now shows as a license provider of the licenses.

takpdmmimz 3gmail.com

fakedramirez has permission to issue the following licenses: & Ssbcted Only @ Show Al

Type ¥ Total Remaining Limit Used Pas Page:| 13
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eBook Admin: Set a limit to number of eBooks.

This article describes how you can limit the number of licenses a teacher has available to assign to other
users.

1. After logging in with eBook Admin rights:

+ Select 'Manually Assign Teacher License' from the 'eBook Admins' menu.

+ Select 'Manage License Providers'.

+ Select the 'License Pool' if you have more than one.

+ Choose the user account that you want to manage.

+ Click the 'Set Limit' button on the licenses you want to manage for this user.

mpersonating epmeoustameradmin

#Book Licanss Systenm fHome  WMyeBooks  JiReports - f§eBook Admins ~ & Account -
o ™= Schocls
B Classes

2 Users
1C> Manually Assign Teacher License o 2 Facuty Enrolmen Piks
N’ W7 Manually Assign Teacher License
£ LTiKey
@ For advanced management of faculty providing eBook licanses, use the [R=TUMST T SRp IR .o
A e # [ [rp— e I ook pemns « & Accourt -
¥ Manage License Providers =3

Select a License Pool

©

Licensa Pool

CPM Training District PO Licenses

i Adminsstrator Email
GPM Thaining Distrist PO Licansss
Gustomer Admin COMGUBIOMErRATINepm, o
e training district 2
of epmeantract admin cpmeariraciadm nEcpm.og
Salect a Usar to manage g
Login First Name Last Name Email ] 1

fantasticteacher has permission to issue the licenses selected below:
Type: Total FRemaining Limit Used Per Page: | 10
M e 1 et
[ % Toacher Edition ERESSRRT 100 =) o
N

2. Set limits for a license:

* You can see current limits, if any.

+ Select 'Restrict License Usage?'.

+ Type in the new limit.

* Click 'Save Limit'.

+ After limits are saved click 'Cancel' to exit.
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F
Set Limit for cc1
Uiser
fantasticteacher
License Type Current Limit Remaining
cel 48
Mew Limit
-¢ Restrict License Usage? 12 -

3. View your changes:

You have now set limits on the amount of licenses available for this user to assign to other users.

Impersorating comeusiomeradmin

T e A MHome  WyeBooks  JiReports - i efBook Admirs - L Account -
£} Manage License Providers SR
Select a License Pool

Licanse Pool

CPM Training District PO Licenses

Emarch Lz Pools

Administrator [Errwil
o CPM Training District PO Licenses:
Cusiomer Admin cpmeugiemarsdminicam.crg
cpm training disirict 2
P " cpml dmird cpmel n3 cp n2Ecpm.ong
1 ol comcentract admin cpmooniractagmeniopm oy
Select a User to manage
Login First Hama Last Hama Emall Par Pags: | 1

tariasiicsacharBicom. ong

fantasticteacher has permission to issue the licenses selected below: [ Selacted Only 3 Sherw A1
Type Total Femaining ILimit Used
= AN ol | 3 ofd LN |

Belection includes 4 items: on other pages.
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eBook Admin: Manually Assign a Teacher a License
This article explains the process for manually assigning a teacher a license. This option should be

used when there are only a few teachers who need licenses. Otherwise, creating a faculty

enrollment PIN is quicker for a large number of teachers especially at the beginning of the school
year.

1. Find the menu item for manually assigning teacher licenses.

ImpsErRonating cpmcustamaradmin

eBock Lioenss Systesn MW Homa WMy oBocis i Reports = EoBook Admins L Acoours -
= Schools
B Classes
1 sers
1IC> Manually Assign Teacher License = Facuty Ervoliment Pis
& LT Kay

0 For actearcod managemant of faculty providing eBook icenses, use Ihr: pagi

1. Select a Teacher

User Lagin First Nam Last Nams Emall Per Page: 10
fan 1 ofi

fardasticleactsr fantastc e fardasticleacker@cprn. org

fardastictoacher? fantasho bemchar? fantastisipacher2&cpm.org

2. Select an existing teacher:

+ Search for name.
» Select the teacher. Line becomes BLUE.

Note: If teacher is NOT in the list, the teacher does not have a cpm account. Go to 'Users' and 'Create a
New User".
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IC Manually Assign Teacher License

Search by
typing in
some letters

1. Select a Teacher

First Last
User Login  Name  Namg

2. Select a License Pool

Licensa Pool
Administrator Email
Saarch Licensa Pools
Customer cpmcustomeradmin @cpm.c
Admin

> CPM Training District PO Licenses

cpmoontract cprmanir‘actatlmin@cpm.ur
admin

>

cpm training district 2

3. Select:

RED: Teacher eBooks for the teacher

Rt SR S Select teacher and pool if
——— | is di
comtostuser CPM | Ton e more than 1 is displayed.

BLUE: Allow the teacher to become a Student License Provider in order to set up a class and assign

students their eBooks.

ﬂ 3. Select teacher editions

Thieas Dooks will be assigned o cprmilsacher.

License Type fuallable Total Licanse Type
Hanreh ILicanss Pesults Per Page: 5 Saorch Licensds
> pcd (] 100 > int1
> skat a5 H00 > Ink2
> int3
2,3 4|5 n 5 bel
> alal

4. Set the expiration date (Optional).

+ Click the Calendar icon.
+ Use the arrow button to find the correct year, month, and day.
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E 4. Allow student editions

Allow cpmbeacher 1O issue theas Books b shudants

Avallable

Results Per Page: 5

g2 B B & %

[~]

a0

S0

a0

100

800
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4. Set License Expiration Date (OpYy~g =00 rrom Galendar

0 By default, cpmteacher's licenses will expire on 06/30/2027.

License Expiration Date

" Assign Licenses to cpmteacher
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District Admin: Change a User's School

This article describes how a District Admin can move teachers and students from school to school
within the district.

The video below shows the steps needs to move a student or teacher to
another school.

E-‘ Changing a User from one School to Another

1. Go to:

+ eBook Admins --> Users
+ Type the name of the teacher or student in the search box. Then click 'Edit' to change the

information.
Impersanaling cpmcustomeradmi = ;
. :':I o U ﬂ Horms i My eBooks s Reporis = = gBook Admins = j. Ancoynt =
eBook License Systam
* Schools
B Classes

1 USE['S Q ] Faculty Enrodment PINs I

IC* Manually Assign Teacher License

User Login First Name Last Hame Emall Per Fage:| 10
cpmteacher i 1 of1
cpritaachar CPM Teacher cpmteachar@cpm.ong
o ©-

& 201 7 CPM Educationsl Program. All ights resaned. Frivacy Pollcy CPM Help

2. Verify and complete the following:

* Verify the District Permissions

+ Click in and below the Existing School box until a list of schools appear. (You may need to delete the
contents first.) Click on the correct one.
+ Save

Note: if your school is not listed and should be, click the blue 'Add New School' and fill form.
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Edit "cpmteacher"

First Name Last Name Password
GPM Teacher i Reset
E-mail*

cpmteacher@cpm.org

District Permissions /\‘/

F . Selaect a role within the district. A description of
aculty N the selected role will appear hera,

Select Existing School

Search for a School o

CPM Training School
CPM Training MS

CPM Training MS #2
CPM Training HS | !

@ Cancel
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eBook Admin: Tips For Manually Assigning Licenses

This article gives additional tips and notes for assigning licenses.

Tips for Assigning Teacher Licenses

¢  Manually assign a teacher a license is best in these cases:

* The teacher is already associated with your district/school.
* You want to make quick adjustments to license assignments.

AL Teachers not already associated with your district/school cannot be manually assigned a
license. In this case, create a faculty enrollment PIN. Teachers enrolling with a PIN will become
associated with your district/school.
2. If you have a large number of teachers who need to be assigned an eBook at the beginning of a
term, create a faculty enrollment PIN. It will:
+ Allow teachers to select the eBooks they need.
* Make them license providers for student eBooks. (This DOES not give them a student eBook.
It just gives them access to student eBooks to assign to students.)
+ Remove any eBooks they do not request from their account thereby freeing up eBooks to
assign to other teachers.

Tips for Assigning Student Licenses

¢  Teachers can manually assign a student a license.

1. In the Student Tab of any created class, clicking the blue 'Add a Student' button. Search for the
student. Select the student. Then add to the class. The student will have access to the class

eBook.

2. If the student is brand new to your school, click the 'Add a Student' button. Click the 'Create New
Student' Button and create an account for the student. Then add the student to the class.

3. The 'Add a Student' button is best used to quickly add students who are new to your class or the

school.

@© Astudentenrollment PIN is best used at the beginning of the term because it is faster and
more convenient with large numbers of students.
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eBook Admin: Add an Existing User

This article describes how you can add a user with your school's domain who does not show on your list
of users but who is clearly in the CPM system of users. This can happen when a teacher attends a
workshop getting a temporary eBook using their school's email. The teacher receives the temporary
eBook, but the teacher's account having been created outside of their district is NOT associated with
their district. Use the following tutorial to associate the teacher with your district.

NOTE: On occasion this option will not work. Email: support@cpm.org explaining that you cannot add a
particular teacher to your school even with the 'Add an Existing User' button. Be sure you give the
teacher's first, last name, and email.

When would you use the 'Add Existing User' option?:

If the email error says there is already a user for a teacher using your school's
domain, you can try the 'Add Existing User' button.

Create a New User

The domain is the part
of the email address
after the @ symbol.

Confirm Password*

Password strangth
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When would this option NOT apply?

Teachers and students need globally unique usernames. If another user has the
SAME username, you will not be able to add any user with that username since it has
been taken by an individual perhaps not even in your school district. Please choose a
different username.

Create a New User

Usermame*

testuser x

There iz already & wser with that usermame.

First Mame* + Last Mame*
E-mail*

testusari@cpm.org 4
Password* Confirm Password*®

Password strength:

@ Cancel

Steps for adding an existing user.

1. Login to your account. At the 'Users’ page, click 'Add Existing User".

| sonating mtomaradmin e :
PIPSFEGNSE TCSIamSraTa # Home W My eBoaks Ji Reports = iE eBook Admins = 1 Account -
eBook License System

® Schools

B Classes

1 Users +]) Faculty Enroliment PiNs I

iIC*  Manually Assign Teacher License

& LT
& o o

User Login First Mame Last Mame Email Per Page: 10

Search Usa - e L] 1 of 27 ] |

2. Add an email address to see if the system will find an existing user and associate
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that user with your school/district.

Add an Existing User

E-mail*
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eBook Admin: Reset a User's Password

This article explains how an eBook Admin can reset any student or teacher password within their
domain.

¢  Note: Any student or teacher can change their own password. No teacher or student can
change their username. Contact support@cpm.org for username modifications.

1. Navigate to the password reset option.

Click "Users' in the

4

Search for the user.
Then click 'View'.

2 Users EEmmT Customer Admin Tab J= sne
e/
o i — = ™' User Details for fantastic teacher2
T = BT .
o - - — [+~ J— o
FrwHon .
Lot Hamrw

— O
Click "‘Reset'

€ Note for step 3 above: If you see an explanation mark in a yellow bubble, it means that this

account is not using a password. Therefore, the password cannot be reset. This occurs in all
Google linked accounts.

¥

2> Reset

Password
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2. Once the 'Reset’ is clicked, it is 'Done’.

+ The password is set to a temporary password which will be the same as the username.

* The user is prompted to change the temporary password on the next log in to their permanent
password.

+ This option to change the password for teachers is only available to eBook Admins.

+ Teachers can change student passwords when viewing their classes.

Edit "fantasticteacher2™

First MHame* Last Narme* \Pﬂ%m

fartashc baacher? ﬂ Comaa!

E-mail*

fartasticteacher?@cpm.ong W

Digtrict Permissions
Faculty can create and edit classes, but can nat

Faculty H
N creale or adil schaaks.
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eBook Admin: Edit an Existing User

This article describes how school eBook administrators can edit an existing user. eBook
administrators can edit accounts by logging into https://els.com.org and going to their "Users"

page.

1. Edit an Existing User

1. Go to the eBook Admins tab
2. Go to the Users page
3. Search for an existing user account
4. Click Edit next to the user account
I;g’:?:ir;:sgeZ?{z?:r:dmm #A Home W My eBooks ol Reports ~ g/eaook Admins + A Account -
® Schools
@ Classes
‘
1 Users 43 Faculty Enroliment PINs
1G> Manually Assign Teacher License
M
User Login First Name Last Name Email eWorkspace Per Page: 10
o Search Users - 1 of1
S
- B
- . Ex=
First Name* Last Name* Password l

Ework Teacher2

insertname@email.com l

[ # Edit @ Delete
District Permissions Faculty can create and edit classes, but can not

create or edit schools.

Faculty v

Select Existing School*

School Permissions*

Teacher -

11s eWorkspace enabled?

2. Update the User Information

1. You can now update the existing user's First and Last Name
2. You can now manually Reset the existing user's Password
+ If you reset the user's password, please direct them to https://ebooks.com.org and have them log
in with their temporary log in credentials to reset their password.
« NOTE: if there is a yellow exclamation mark this means the password is not used on this account
and can not be reset.
+ For more information on how to reset a password, please refer to our article eBook Admin: Reset
a User's Password
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Password

> Reset

3. You can now update the existing user's email address by replacing it in the email address field.
4. You can now update the existing user's District Permissions (if appropriate)

* A School-Only Administrator can create and edit schools, but cannot edit schools created by other
administrators.

+ A District Administrator can create and edit all schools within the district.

+ Faculty can create and edit classes, but can not create or edit schools.

+ A student has no permissions within the district.

5. You can now update the existing user's Existing School

+ Alist of schools within your district should appear for you to choose from
6. You can now update the existing user's School Permissions (if appropriate)
7. You can now enable eWorkspace (if appropriate)

8. Save your edits.

If you need to update the existing user's username, please send a support ticket to
support@cpm.org and an Agent will assist you.
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Edit "eworkteacher2"

First Name* Last Name* Password \9/
Ework \‘9/ Teacher2 % Reset
E-mail*

insertname@email.com

@

District Permissions Faculty can create and edit classes, but can not
create or edit schools.
Faculty o A
4
Select Existing School*
School 1 o
N

School Permissions*

Teacher

@

[J1s eWorkspace enabled? o
4

A

3. Locating an Existing User Account

@ Ifyou cannot find the existing user's account, first try searching for their account in both the
Teachers or Students tabs. For various reasons a teacher may have an existing account with

student permissions.

If you still cannot find the existing user's account, please contact support@cpm.org and an
Agent will assist you.

up in the student tab.

User Login First Name Last Name Email eWorkspace Per Page: 10
ewaorkstudent11 v 1 of1
Ework Student11 ®View - Edit © Delete
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ELS eBook Admin Role - Faculty
Enroliment PINs
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Create a Faculty Enrollment PIN

This article describes the process for creating a Faculty Enrollment Pin so that teachers can self select
their eBooks needed for the school year. The PIN will facilitate the following:

1. The PIN removes all previously assigned teacher eBooks from the teacher's account and assigns each
teacher only what they request from a list of available eBooks.

2. The PIN will associate anyone within our system having an email with your school's domain with your
school/district.

3. The PIN will allow teachers permission to issue student edition eBooks thereby making them 'license
providers' for student eBooks.

In addition, teachers may notice that:

1. Teacher notes stored in previously held eBooks will NOT BE LOST. Notes are associated with the
login and not a particular license. Teachers will see their previous notes when issued the eBook
again.

2. eBook Admins can easily remove licenses from teachers who requested more eBooks than they
actually need.

1. Navigate to: 'Create a new Faculty Enrollment PIN".

EE eBack Admins - & Aceourt =

\___,.e\
mpersanating cpmoustomanmdmin
B i B o T Home W My eBoaks i Raports -
sBask License Syslen

e & Echools

P
+J Faculty Enrollment PINs \_/\-

W banually Assign Teacher License
& LTI Key

Faculty Enrollment PINs

Hame Start Date PIN Sohool Trusted Domain Duration

Aesults Per Page: 10

2. Choose a school from the list.

* You can create as many school as you wish.
+ Some districts choose to have only 1 'district school' so that this choice is easy.
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#+ Create Faculty Enroliment PIN

1. Select A School

Click on one of the Schools in the table below to be associated with your new registration PIN.

Hama Dasoription

CPM Training
Sehoal

CPM Training Schoal : CPM Training District : bz : Ca.

» GPM Training M5 GPM Training M5 : CPM Training District : Martinaz :
ChA

3 GPM Training M5 GPM Training MS #2 : GPM Training District : Mart : GA.
A7

Phone

111-111-
1111

Selected school is
highlighted in BLUE.

Addres: State Zipcode Country

Results Per Page:
10 H

111 rrain 5t

111-11-
111

11 Main st Martinez CA 94553 LSA,

111-11-

444

11 Main st. 94501 LSA

3. Enter the pool, domain, date, and SAVE.

*+ School's with only 1 pool will not be asked to select a pool!

* The domain is the part after the @ symbol in your school's email address. If you do NOT have the
option to add a domain, it has already been set!

+ Choose the date from the calendar icon at the right.

2. Enroliment Settings

What is your school's trusted do

S M
Enrallment Start Date
26-Juiky-2017

¥ This PIN will ba active for cne weak starting on OT/2652017T.

Hr

4. Click you understand the security warning and the domain setting.

+ A PIN poses a convenience to you and your teachers for easy access to eBooks.

+ However, it is a security risk to have an open PIN which students and/or parents could access teacher
editions should a teacher leave the PIN in plain sight. So the PIN is disabled after 1 week. The eBook,
however, is usually available to the teacher for the school year.

+ CHECK the domain listed. Ifitis NOT correct, send a message to support@cpm.org letting us know

what the domain should be.

Teacher/Admin: CPM eBooks & ELS

Page 123



ém CPM Educational Program

Security Warning

& Warning! The following PIN will automatically promote new users to
Faculty. This may be a security risk.

Make sure to share this enrcliment PIM only with trusted math faculty. For your,

« This PIN will anly auto enroll faculty for One Week -
+ Mew Faculty must have an email address that ends with @myschool.org.

@ Cancel " | Understand

5. Give the generated PIN to your teachers.

* Remind teachers NOT to display the PIN for others to view.

+ Some schools use the PIN only during a department meeting and disable it afterwards to avoid a
security risk.

+ Teachers go to: https://enroll.com.org to enter the PIN.
* Note: the PIN below is for display purposes only. Itis NOT active!

Impersonating cpmousbornmaradmin

aDicoo Lo Thsbort # Home W My oBooks o Reparts - = eBook Admins - 1 sccount -
= Create Faculty Enroliment PIN

+" Faculty Registration PIN Successfully Greated!

Provide the following PIN to your Faculty:

UA3C9

L2017 CPM Educational Program. All ights regened. Privacy Policy CFM Halp
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Manage current and expired Faculty Enrollment Pins

This article describes where you can locate active or expired pins.

Navigate to 'Faculty Enroliment PINs' selecting it under the 'eBook Admins'
menu.

+ Current PINs are listed by default.

+ Select 'Expired PINs', to view previously created PINs with are no longer valid.

impersanating epmeustemersdmin — )
SRl A Home W MysBooks  diRepors ~ 55 eBook Adming X Account

%) Faculty Enroliment PINs © CurentPits il Exphec Pis
Faculty Enrollment PINs

Trusted
Hama Gtart Date  PIN School Domain Duration
Results Per Page:
Saarch Enrallmant PINS 10

Faculty Enmolirmeant PIN for CPM Training  2018-08-28 UASCS CPM Training Bepm.ong

Schaol Schoo

£ 2017 CPM Educational Program. All fights reserved. Privacy Palicy CPM Help
Irrg ti susbomeradmin
|nm5u|.1u ™ l:rr:umu: et % Hors ] My aboaks il Reports - IS aBook Admins L pecaunt ~
eBoock Licerss Sysierm

#J Faculty Enroliment PINs O CurentPiNs i Expred FiNs
Faculty Enroliment PINs

Trusted
Hame Start Date  PIN School Daoenain Duration
Results Per Page:
Saarch Enrolimant Pikis o0

Facuky Enroliment PIN for CPM Training  2017-06-08 AQTAF  CPWM Training
Scheol Sohool

Faculty Enroliment PIM for CPM Training  2017-07-10  SENDJ  CPM Training @epmong 7 m m &0
Ssheal Sehool

Facuky Enraliment PN far Adoptions HNTOT-10 TEAZE  Adopticns Brpm.ang T m @ Dulela
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Disable and Enable a PIN

This article explains how to disable/enable a PIN. However, after a week, a PIN can no longer be enabled

since it goes to the expired section.

Imparsonating cpmousiomeradmin

aBook Licerse System M Homa

] Faculty Enroliment PINs

Faculty Enrollment PINs

W My eBIooks

i Raports - EE eBook Adrnins - 2 Account -

T

This PIM is currently ENABLED.
Click 'Disable’ to disable the PIN.

(D Current PINs

Trusted
Name Start Date  PIN School Domain Duration
Results Per Page:
Saarch Enrollrmant PINS 10
Faculty Enraliment PR for CPM Training  2018-06-28  UA3GH  CPM Training @opm.ang 7 @ m
Sehaal Sehool =
@ 2017 CPM Edwcational Program. All rights resened. Privacy Policy GP4 Help
Impersonating cpmeustomeradmin P TR — e A P

aBook Licensa System

%] Faculty Enroliment PINs

Faculty Enroliment PINs

Trusted
Hame Start Date  PIN School Domaln
Saarch Enralimant PiNs
Facuilty Enrollimant PIN for CPM Training 21B-DE-29 UA3CA CPM Training Hepm.on

School School

O Curent PiNs 1l Expired PiNs

This PIN is currently DISABLED.
Click 'Enable’ to enable the PIN.

Duration

Resuits Per Page:
10

? e | D

Note: You cannot enable an expired PIN.
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My Notes/Sharing Tab
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Basic Editing Instructions for My Notes

1. Click on the 'Edit' button located at the upper left corner below the tabs.

Lesson || Answers || Teacher Notes

() e—

{27 My Notes

2. This is the top editing bar. The most important editing tools are
highlighted.

1. This is the 'Save' button. Save each time when finished editing.
2. This is the 'Bullet' or 'List' button.

3. This is the 'Link' button.

- -

E| source & B9 @5 @ i ABC A~ L = B O0= o= &
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Additional Editing Features for My Notes

1. To change the background color of text, select text. Choose the
background color icon (yellow A button). Then choose the color from the
menu.

Note: The position of the edit tools changes when your window is resized.

tes

isvable only through your personal lagin
& edior, and make sure In save your edis
|etailed ingneactions.

Mere Colors._.

Plan Changes; Links: Materials: Cther:
wn kaleidoscope. « Link: iconw globaichain & Materiali
» Link o an Inemet site. » Materialz

2. To change text color, select text. Choose the text color icon (orange A
button). Then choose the color from the menu.

Note: The position of the edit tools changes when your window is resized.

El Source | [ o B @F @ @ A - &

Marmal = || Font =| | Size '+ B I U =

a l: '.'l=. - A -
W | | Automatic

These are yol ENEEEN anly through your p
Click "Edit" 2/ Il Il ] I [ Save.

L)
EEN
Please view ti [ll| [ [] I [Z] M [ [ |nstructions.
OEO
OO

_— =
Tutorials: Bas DﬂedD i

e = nnoo

More Colors...

5:

|
on L

4/5M13 A hu
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3. To Reset the My Notes back to the original state with no notes, Click the

Reset Button.
P o
€=\
\EX My Notes

These are your personal notes retrievable only through

Click "Edit" above, Edit the file in the editor. Save.
Please view the ttorials for more detailed instructions,

Tutorials: Basic Additional Pealures Eq

Page 130
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Other Devices/Sites with eBooks
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eBook: Using an I-Pad and Mobile Devices

This tutorial will discuss issues concerning the use of CPM e-books on mobile devices such as an i-
pad.

1. Older tablets may need to use two fingers to scroll up and down the page
when viewing lessons. Be sure your tablet software is up-to-date! Newer
devices can scroll with one finger.

[x]

2. The eBooks have two Homework Help links. Use the "Help (Html5)" link
for mobile devices and most current computers. It is the preferred link and
runs faster. The second link is for older, java enabled computers.

Review a@

Preview

2-17. Simplify each algebraic c&siﬂn below, if WSA is not possible to simplify the

expression, explain why not. Help (HtmlS)«Help (Java)

I-pads do not support Java.
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3. There are a few Flash interactive tools available for CPM lessons. These

can be viewed on the ipad through a third party app such as: Photon
Browser available in the APP Store.

Photon Browser

Note: Flash is not supported on the i-pad.
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eBook: How Do | Translate English Text Into Another
Language?

This tutorial describes how you can quickly get a translation of a selection from the CPM eTextbooks
using Goggle Translate.

1. Highlight text from any lesson of the CPM eTextbooks that you want
translated.

Elimination Method

A method for solving a system of equations. The key step in using the Elimination Method is w0 add or subtract both sides of two
equations 1o eliminate one of the variables. For examgple, the two equations in the system at right can be added weether w get the
simplified result 7x = 14, We can solve this equation o find x, then substitute the x-value back into either of the original equations 1o

find the valoe of y.
S5x42y=10

Tr-2y=4 Choose any text from the eTextbooks.

2. Go to your browser's top menu bar. Select Edit --> Copy.

AN
A B C Paste an Style “C{r3EV L
Delete
limi ﬁnnMd Select All HA |
A method for AutoFill Form {+3A in1
equations to eli Jthet
simplified resull  Find > find x
find the value Spelling and Grammar >
Cithstitutinns [

3. Click the "Translate" button on the on the lower bar of your ebook.
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4. Choose the translation language from the pop-down menu.

Gougle translate

Select a language from the second menu.

From: |English v| B To: Translate | Translate any websi
Afrikaans Croatian Garman Korean Romanian  Urdu
Albanian Czach Greek Latin Russian Vistnamasa
Arable Dranish Haldan Credle  Labdan Serblan Walsh
Armenian Drutch Hebraw Lithuanian Slovak Yiddish
Azarbaljani Engilish Hindi Macedonian  Slovenian
Basque Estpnian  Hungarian Malay Spanish

Type text or a website address Belarusian Filiping lcelandic Maltese Swahill
Buigarian Finnish Ingonesian Morwegian Swedish
Catalan Franch Irish Parsian Thai

e e Chinasa (Simpliied) Galician Italian Puolish Turkish

Chinese (Traditional) Georgian Japanesa Pofuguess LIkrainian

—n

5. Finally, select the white box by clicking it. Then paste the copied text into

the box.

View  Hi Help O 03 piaie ; oo Hooud B E i 4
Aann Undo Paste HE | Google Translate
Reda {+ 42 It om0 ke a2 (FE002 DR00UATE ORI SA0E2 e teoec 2 Dfor B0 sohving 202

HX
1
L. v
Paste and Match 5tyle  “C{rHY

Go L}gl' Seluct Al #A

Wis Images

Click in this box first, then
paste your copied text.

AutoFill Form {H8A
From: Emh_ Find ] E h i Spant
] ramimar 3
Elimination] 51 ohna and Cramma , Elirminacién Métado
Ameth  Transfermations » - The kay Un método para resolver un sislema de eceaciones. El paso clave
usingthe B ¢ » Gtbath si of two en el uso del método de eliminacién es de suma o resta a ambos
equatons i earmple, the two lados de dos ecuacionas para eliminar una de las vanables. Por
equations it Special Characters... C#ET gether o getthe ejemple, las dos ecuaciones en el siskema de la derecha se pueden
all'm:lhﬁm m-'mmﬂ'ﬂﬂﬂ b fimd X, than Sumar para oblaner &l resullads slmplllicadu T =14, Podemos
substituie the x-value back info either of the onginal eguations o find resalver esta ecuacidn para encontrar x, entonces sustute da la
e value of ) parta de atrés valor da x en cualguiera de las ecuacionas orginales
para encontrar ¢l valor de y.

The translation will appear to the right of the English version. You can also click on any translated

sentence to see the English version.
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eBook: How Do | Copy eBook Text to Interactive
Whiteboards?

This tutorial describes the process for adding problems to your interactive white board. While the
description is for Smart Boards, most other interactive white boards follow a similar procedure.
Click the link below for a video tutorial.

Click on the video link below for a tutorial.

Interactive White Board Video

1. Find the screen capture tool. It is usually on your toolbar. Click on the
"Screen Capture" icon for the toolbar to appear.

"__" "_' _ Caplure
1= ([ e|

Oetignt .

E;ﬂ@‘u

dode  Dual Page Display  5creen Capture

You can move the Screen Capture toolbar anywhere on the page.

2. Go to the problem you want to capture. Notice the Capture Toolbar is on
the same page.

X 2 ] 4 5 &

f 2 31 40 45 1]
b -

CL 210, Write a rule for the given tile patiern.  How many tiles will be in figupes 587

| | 1
H an
Figioe 1 Figers 2 Faguae )
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3. Click the first icon in the capture toolbar. Then click and drag diagonally
across the text you want. Unclick at the end.

CL 2-107. Solve for m: 6m — 5 + 8m — (2m + 3) = 3(3m — 8).

You will now find it on your whiteboard.
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Trouble Shooting
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eBook: Login "Failed"

This tutorial describes steps to take if you are not able to log into your teacher's eBook.

1. Do NOT use Internet Explorer.

Use Firefox, Safari, or Chrome.

@ chrome

2. Check to be sure you logged in correctly.

+ Isthe Caps Lock on? Your login is case sensitive. Make sure it is off!

+ Be sure you did not add blank spaces at the beginning or end of the login and password.

* Your username may or may NOT be your email address. If you do not know it, ask the CPM eBook
Admin for your school or district.

+ If you forgot your password, click 'Forgot Password?'. You will be asked for your email address and
will be sent an email asking you to reset your password.

3. If none of the above works, refresh your browser and empty your cache.

+ Hold the shift key down while refreshing your browser at the same time. This will refresh and clear
your cache.
* Your 'Refresh Button' may be before or after the URL.

\ > Google

(S | | https://wwv

&  https//www.google.com/?gws_rd=s c
goog

4. Finally, if none of these ideas work, email support@cpm.org explaining
the problem.
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Mathcasts: Videos Do Not Play

This article describes three trouble shooting ideas to get the Mathcasts to play.

1. Firefox: Copy the link from the error page. Paste it in the browser. Check
to see if it plays.

4+ #

Mast Visited [ Getting Started &£ CC1 Ch 6 Algebra Tiles Latest Headlines link 1o final docx CPM [ Finance Dropbox - Core Conne

e could not be loaded, either because the server or network failed or becaus

@ tha format is not supported

al
http:/fwww.cpm_org/video/mathcasts/CCA/ChapterS/CCAS 2.2 mdv
b

2. Still not working? Download the latest version of Quicktime. In Firefox:

* Go to Tools --> Add-ons.

+ Under Plugins, get Quicktime Plug-In 7.7.4 (or the latest version).
+ Activate.

+ Repeat step 1 if necessary.
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3. If step 1 and 2 above did not work, open the link in iTunes. Open iTunes:

* Go to File -->Open Stream.
+ Paste the URL in the Open Stream window.
*+ Play the mathcast!
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CPM Teacher eBook FAQ's

Below are the answers to questions frequently asked concerning the CPM eBooks.

1. Do | need internet access to view the eBooks?

Yes! We recommend using Firefox, Safari, or Chrome Browsers.

2. Will the eBooks work on iPad?

Yes, as long as you have internet access! Open your web browser. For teacher editions go
to: https://ebooks.com.org/

Type in your username and password just as if you were on a computer. You may want to bookmark
the site on your iPad. It works best on the iPad no older than 5 years. Be sure that your iPad software is
up-to-date.

3. None of the above addresses my question.

CPM Support Form
If none of these ideas addresses your question, fill out a support form at the link above.
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ELS: eBook Admin Pages
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CPM Admin: 'Users' Page

Click on any of the links below to access the tutorial.

From the 'Users' Page, the eBook Admin can:

1. Create a New User
2. Remove a License from a Teacher

Not finding what you need? Search:

@. CPM Teacher Guidebook
2. CPM Knowledge Base

cplh CPM Educational Program

CPM Teacher Guidebook

( Type Key Words )
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eBook Admin: 'License Report' Page

Click on any of the links below to access the tutorial.

From the 'License Report' Page, the eBook Admin can:

Navigate the License Report Page
Find License Information

Remove User Licenses
Review License Counts & Contracts

el

Not finding what you need? Search:

Q. CPM Teacher Tutorials
2. CPM Knowledge Base
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eBook Admin: 'Classes’' Page

Click on any of the links below to access the tutorial.

From the 'Classes’ page, the eBook Admin can:

1. Create a Class and a Student Enrollment PIN
2. Delete a Class
3. Find classes

+ Find Current or Past Classes

+ Filter and Sort Classes

4. Edit a Class

+ Change the End Date of a Class

+ Change the Class Name

+ Change the Class School

+ Change/Replace the Class Teacher (See also #7 below.)

5. View Class - Student Tab
+ Change a Student's password
* Add a Student
+ Remove a Student
* Upload a Class Roster
+ Download Current Roster
+ Find/Disable the PIN
+ View a Student Account

6. View Class - Book Tab

+ Replace, Remove, or Add an eBook to a Class
 Find the number of remaining Licenses for a Class

7. View Class - Info Tab
* Name
+ Active/Not Active
 Start/End Date
+ School

+ Teacher (Replace the Class Teacher)

Not finding what you need? Search:

Q. CPM Teacher Tutorials
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2. CPM Knowledge Base

c‘# CPM Educational Program

CPM Teacher Tutorials
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eBook Admin: 'Faculty Enrollment PINs' Page

Click on any of the links below to access the tutorial.

From the 'Faculty Enrollment Pins' Page, the eBook Admin can:

« Create a Faculty Enrollment PIN

* Manage current and expired Faculty Enrollment Pins
¢ Disable and Enable a PIN

¢  Using a PIN to assign a teacher a license is BEST in these cases:

+ At the beginning of the school year after teachers have been assigned their teaching schedules.
* When there are numerous teachers and manually assigning would be a lot of work.
« When there are new teachers or teachers at workshops who are not associated with the district.

AL. Teachers should NEVER leave the PIN in plain sight. It is a potential security risk allowing

anyone with the PIN to access a teacher edition. Best practices are to:

* Periodically check the names of teachers with teacher eBook licenses under the License
Report menu.

 Disable the PIN after all teachers have accessed their eBooks.

« NOTE: APIN is only valid for one week. Once a teacher receives the eBook, it will be in their
name until it is removed! You can either create another PIN after the week or manually assign
teacher eBooks.

2. If teachers select more eBooks than available licenses, you may need to:
* Go to: Reports --> License Report
+ Select the eBook title.
* Scroll down to view a list of teachers with that license and remove it from teachers who are
not actually teaching the course this year.

3. Ifyou do NOT want a teacher to assign student licenses:
+ Go to: Manage License Providers
+ Select Set License Restrictions in the blue bar near the top of the page.
* Select the teacher.
+ Deselect any licenses you do not want them to assign to students.

4. Teachers will not lose their notes from previous years even if the eBook license is assigned to
someone else because the notes are tied to a login and NOT to a license!
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Not finding what you need? Search:

@. CPM Teacher Tutorials
2. CPM Knowledge Base

CF% CPM Educational Program c‘# CPM Educational Program

CPM Teacher Tutorials

Knowledge base
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eBook Admin: 'Manage License Providers' Page

Click on any of the links below to access the tutorial.

From this page, the eBook Admin can:

1. Manage license providers.

2. Replace License Providers.
3. Set alimit on eBook licenses.

Not finding what you need? Search

@. CPM Teacher Tutorials
2. CPM Knowledge Base

Knowledge base
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eBook Admin: 'Schools' Page

Click on any of the links below to access the tutorial.

From this Page, the eBook Admin can:

1. Create a new school

2. View Schools
* Find School Information
* School Campuses
* School Administrators
« School Teachers
+ School Classes
+ School Students

3. Edit School
4. Delete School

Not finding what you need? Search:

Q. CPM Teacher Tutorials

2. CPM Knowledge Base

c‘# CPM Educational Program

CPM Teacher Tutorials
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eBook Admin: 'Class Report' Page

Click on any of the links below to access the tutorial.

From the 'Class Report' Page, the eBook Admin can:

1. Find Classes
2. Find Specific Class Information

Not finding what you need? Search

@. CPM Teacher Tutorials
2. CPM Knowledge Base

CPM Educational Program C# CPM Educational Program

cPh

CPM Teacher Tutorials
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eBook Admin: 'Users' Page

Click on any of the links below to access the tutorial.

From the 'Users' Page, the eBook Admin can:

* Create a New User

+ Add an Existing User
¢ Remove a License from a Teacher

+ Change a User's School
¢ Reset a User's Password

Not finding what you need? Search:

@. CPM Teacher Tutorials
2. CPM Knowledge Base

=\ cpm Educational Program C# CPM Educational Program

CPM

CPM Teacher Tutorials

|Knuwled5e base |
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eBook Admin: Manually Assign Teacher License Page

Click on the link below to access the tutorial.

From this Page, the eBook Admin can:

1. Manually Assign a Teacher a License

¢  Manually assign a teacher a license is best in these cases:

* The teacher is already associated with your district/school.
* You want to make quick adjustments to license assighnments.

l. Teachers not already associated with your district/school cannot be manually assigned a

license. In this case, create a faculty enrollment PIN. Teachers enrolling with a PIN will become
associated with your district/school.
2. If you have a large number of teachers who need to be assigned an eBook at the beginning of a
term, create a faculty enrollment PIN. It will:
+ Allow teachers to select the eBooks they need.
* Make them license providers for student eBooks. (This DOES not give them a student eBook.
It just gives them access to student eBooks to assign to students.)

+ Remove any eBooks they do not request from their account thereby freeing up eBooks to
assign to other teachers.

Not finding what you need? Search:

¢ CPM Teacher Tutorials
+ CPM Knowledge Base
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CPM Teacher Tutorials
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